«MHTA» KAP KbITLU/IOH AOMWNHNCTPALINA

MYHULIMNANIBHON FOKOHCA MYHULIMNA/IBHOTO OBPA30BAHMS
AOMVHUCTPALMSA FOPOACKOIO OKPYTA «/HTA»
LLIYOM
MNOCTAHOBJIEHWVE
12 pekabps 2019 roga No 12/1815

Pecny6nvka Komu, . NHTa

O BHECEHUWN U3MEHEHWI B MOCTaHOB/IEHME
agMUHUCTPaLMU MyHULMNANIbHOIo 06pa3oBaHns
ropogckoro okpyra «MHta» ot 10.04.2015 Ne 4/1126 «O6 yTBep>KaeHU
aAMUHUCTPATMBHOIO persiameHTa rnpefocTaBieHNa MyHULMNaIbHON YCyrin
«[pepocTaBneHne BbIMUCKM U3 PeecTpa MyHULMNAIbHON COO6CTBEHHOCTM»

PykoBogcTBysAcb PefepasibHbiM 3akoHOM 0T 27.07.2010 Ne 210-d3 «O6 opraHu3auun
npefocTaBneHns  rOCYLAAPCTBEHHbIX M MYHUUMNANbHbIX  YCAyr»,  aAMUHUCTpauus
MYHULMNaIbHOIro 06pa3oBaHuns ropoAckoro okpyra «HTta» MOCTAHOBJ/IAET:

1. BHeCTn n3MeHeHNs B NOCTaHOB/IEHME aAMUHUCTPALUN MYHULUNANbHOrO 06pa3oBaHunA
ropogackoro okpyra «MHta» ot 10.04.2015 Ne 4/1126 «O6 yTBep>XAeHUN afMUHUCTPATUBHOIO
pernaMmeHTa npegocTaBieHns MyHUUMNanbHON yenyrn «MpefocTasnieHne BbINUCKK U3 PeecTpa
MYHULMNaNbHOW CO6CTBEHHOCTU» CNEeAYHOLLEr0 COAEPXKaHWS:

1.1. NnpunoXXeHne K MOCTAaHOB/IEHUIO W3NOXUTbL B peAakLun COrnacHoO MPUIOXeHUo K
HacTosALLEemMy NMoCTaHOB/IEHUIO.

2. KOHTPO/b 33 WUCMO/IHEHMEM HACTOALLEro NMOCTaHOB/IEHWA BO3/0XUTL Ha 3aMecTUTeNA
PYKOBOAMUTENSA AAMUHUCTPALMM MYHULMNaIbHOTO 006pa3oBaHWs TFOPOACKOro Okpyra «l/HTax»
bannH M.H.

3. HactoslLiee nocTaHOB/IEHWE BCTYMNaeT B CU/Y CO AHA O(hULMATBHOTO OMy6/IMKOBaHUSA B
CpefCcTBax MaccoBoy MHpopMaLmn.

["naBa ropofckoro okpyra «W/HTta» -
pykoBOANTENb aAMUHUCTPALUMN 1.B. Tutosey,



[MpunoxxeHne

K MocTaHoB/EHNIO
agmuHuctpauun MOIO «HTa»
oT «12» nekabps 2019 Ne 12/1815

ALI,MI/IHI/ICTPATI/IBHbI\I?I PEMTAMEHT
NPEAOCTABNTEHNA MYHUNUWNANIBHOW YCNYT W «NPEAOCTABJIEHNE
BbINMNCKN N3 PEECTPA MYHULUUTTIAJTIBHOW COBCTBEHHOCTW»

. O6ume NonoXKeHNs
MpeameT perynnpoBaHUs pernameHTa

1.1.  AAMUHMCTPaTWMBHbLIA  pernameHT  MpPefoCTaBNeHUS  MYHULUMNAILHOM  YCyru
«[pegocTaBneHne BbIMUCKN 13 PeecTpa MyHMUMMNAbHON COOGCTBEHHOCTU (fanee - PernameHT)
onpegenseT Nopsaok, CPOKM WU NOCNeAoBaTeNlbHOCTb AeCTBUIA (aAMUHUCTPATUBHLIX NpoLesyp)
aAMUHMCTPaUMN  MYHULMNAIbHOrO 06pa3oBaHWA TOPOACKOro okpyra «WHTa» (ganee -
ALMUHUCTPaUWs), TeppuTOpuUasibHOro otgena [oCcyaapCTBEHHOr0 aBTOHOMHOIMO YUpeXAeHus
Pecny6nukn Komy  «MHOrOQYHKUMOHa/IbHBIA LIEHTP MPeAoCcTaBeHns roCyAapCTBEHHbIX U
MYHULMNaNbHbIX ycnyr» no ropogy WHTta (ganee - M®LL), (hopMbl KOHTPONSA 32 UCMOMHEHWEM,
OTBETCTBEHHOCTb  AO/DKHOCTHbIX vy, AAMUHUCTpaumn, MOLL, 3a HecobnogeHve umu
TpeboBaHWI perfamMmeHTa npy BbINOMHEHUW agMUHUCTPATUBHBIX Npouesyp (4eicTBuiA), NOPALOK
06>anoBaHns AencTBUi (6e34eiCTBUA) AO/MKHOCTHBIX vy, AAMUHMCTpaumn, M®LL, a Takxke
NPUHUMAEMbIX UMW PeLUeHni A Npy NPefocTaBieHUn BbINUCKM M3 PeecTpa MYHULMNaIbHOM
CO6CTBEHHOCTU (fasiee - MyHUUMNasbHas ycnyra).

HacToAwmin  afMUHUCTPATMBHBIA pernaMeHT pa3paboTaH B Uensx YnopsgodeHus
aAMUHUCTPATMBHbLIX MNpoueayp W  aAMUHUCTPATUBHbLIX AEWCTBUM, MOBbILIEHUS KayecTBa
NpeaocTaBfieHns U LOCTYMHOCTM MYHULMNANbHOW YCYrI, YCTPaHEHUSA U30bITOUHBIX AEACTBUI 1
M30bITOYHLIX  aAMUHUCTPATMBHbLIX  MNPOLeAyp, COKpalleHMs  KOAMyecTBa  [OKYMEHTOB,
NpeacTaBNsAeMbIX 3adBUTENAMU A1 NOMYYEHNA MYHULMNILHON YCAYyrn, NPUMEHEHUS HOBbIX
ONTUMM3NPOBaHHbLIX POPM AOKYMEHTOB, CHUXKEHWUSA KOMMYECTBA B3aMMOLENCTBUIA 3asBUTeNEN C
[O/MHKHOCTHBIMU IMLAMI, COKPALLEHMS CPOKa NPefoCTaBNeHNs MyHULMNANLHOW YCNYrn, a Takxe
CPOKOB MCMOTHEHUS OTAe/bHbIX aAMUHUCTPATUBHBIX NPOLEAYP U aAMUHUCTPATUBHBIX LeACTBUIA
B pamMKax nNpefoCTaBNeHUS MYHULUMNIbHOM  YCAyru, €ecnm  3TO  He  MPOTMBOPEYUT
3aKkoHogatenscTBy Poccuiickor deaepaunmn, Pecnybnvkmn Komu, MyHUUMNanbHOro o6pasoBaHms
ropoAcKoro okpyra «HTa».

Kpyr 3assuTenei

1.2. 3asButensmu SBAAOTCA (U3MUeckMe nuua (B TOM uucne, WHAVBUAYaNbHble
npeanNpUHUMATENN) U LOPUANYECKIE LA (fanee - 3asBUTENb).

1.3. OT uMeHU 3asBUTENs, B LENSX MOMYYEHMS YCIYrM MOXET BbICTYMNaTb NULO,
MMetoLLiee Takoe MPaBoO B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoli defepaumu, nnéo B
CUNY HafieNeHns ero 3asBuUTeNeM B MOPSAKE, YCTaHOBNEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit
®defepayymn, COOTBETCTBYHOLMMI NOTHOMOUMSIMMN.

Tpe6oBaHWs K NOPSIAKY MHDOPMUPOBAHUS
0 NPefoCcTaBNEHUN MyHULMMNAIBHOWR YCNyru

1.4. VIHopmaLmsi 0 MecTe HaxoXKAeHWs, rpadvke paboThbl, CNPaBOYHbIX TenethoHax, B TOM
ymcne Homep TeneoHa-aBTOMHMOPMaTopa ALMUHUCTPaUMK, OTpacneBblX ((DYHKUMOHaNIbHbIX)
OpraHoB, Yy4yacTBYWOLWMX B MpedocTaBneHUn ycnyru, a Takke MOL, wHopmauns o
npefocTaBneHnn YCnyru wn Ycnyr, SBAAOWUXCA HeoOXoAMMbIMW K 06sA3aTe/lbHbIMU - ANS
npeaocTaBneHns MYHULMNaNbHON yCnyru, pasmeLleHa B NH(OpPMaLNOHHO-



TeNeKOMMYHUKaLMOHHON CeTU «HTepHET» Ha oduumanbHoM cainte MOIMO «HTa», M®LL, B
(hefepanbHOM  TOCYAAPCTBEHHON  MH(OPMALMOHHON  cucTeme  «degepanbHblii  peecTp
roCYapCTBEHHbIX W MyHUUMNANbHBLIX YCnyr (PyHKUWA)», B (hedepanbHOM FoCyaapCTBEHHOM
MH(OPMALMOHHOA cuctemMe «EAUHBLIA NOPTan roCyAapCTBEHHbIX U MYHULUMNIbHLIX YCAyr
(thyHKLMi)», Ha opTane rocyaapCTBEHHbIX U MyHULMNANbHBIX YCnyr (hyHKLmMiA) Pecnybnunku
Komu.

1.5. Tlopsagok nosiyveHnst MHpopMaLuy nnLamm, 3aMHTepecoBaHHbIMW B NPeLoCTaB/IeHNM
MYHULMNANLHOW YCNyru, Mo BOMpocam MNpefoCTaBleHNs MYHULUNATbHON YCAyrn U YCAyr,
KOTOpble ABMAKOTCA HEOOXOAMMbIMK K 0653aTe/IbHbIMU AN1S NPeLOCTaBeHUs MYHULMMNAbHOM
yCnyru, CBefleHWA O Xofde npefoCTaBleHNs yCayr, B TOM 4uc/ie C  WCMO/b30BaHWEM
rocyapCTBEHHOM NMH(OPMaLMOHHONM cucTembl Pecnybnmkn Komn «lloptan rocygapCTBEHHbIX U
MyHULMNanbHbIX yenyr (pyHKuuiA) Pecnybnukn Komu» n defepanbHOW FOCyAapCTBEHHOM
NHHDOPMALMOHHON CcuUCTEMbl «EAMHBLIA MOpPTan rOCYAapCTBEHHBLIX M MYHULMMAIbHLIX YCNyr
(chyHKUMIN)»:

1) MH(opmMaumo No BoNpocam NPefoCTaB/IEHNS MYHULMNAbLHON YCNyru, B TOM Yncne
CBeAeHNA O Xofde MpPefocTaB/ieHUs MYHULMNaNbHOW YCIyru, fnua, 3aMHTepecoBaHHble B
NnpefoCTaBeHNM  MYHUUMNAbHOM  YCNyrkn,  MOrYT  MOMlYYUTb  HEMOCPeACTBEHHO B
ALMUHUCTPaumumM, M®L, no MecTy CBOero npoxusaHus (peructpauuu), Mo CrpaBOYHbIM
TenedoHam, B ceTn NHTepHeT (Ha odmumansHoM caite MOIO «MHTa»), nocpeactsom lMopTana
roCyfapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumnid) Pecnybnunku Komun, EguHoro noprana
rOCYAapCTBEHHbIX W MyHUUMNANIbHLIX YCayr ((hyHKUWiA), a Takke HanpaBuB MUCbMEHHOE
obpaLLeHne Yepes opraHmn3aLmio NOYTOBOMN CBA3M MO0 MO 3/1EKTPOHHOMN MoyTe:

a) /Mua, 3aMHTepecoBaHHble B MPeLOCTaB/EHUM MYHULMNILHOW YCNyru, Brpase
noyYnTb NO TenetoHy MHGOPMaLMI0 NO BOMPOCaM NPeSoCcTaBieHns MyHULMNANbHOW YCayrn B
BEX/IMBOM  (popMe, ObICTPO, YETKO M MO CYLWECTBY MNOCTaB/leHHOro Bomnpoca; npu
KOHCY/IbTUPOBaHUM MO Tefed)oHy [O0/HKHOCTHOE L0  ALMUHUCTPaUUM  Ha3biBaeT CBOHO
(haMunnto, UM, 0THECTBO, AO/IHKHOCTb, a TAKXKE HaMMeHOBaHWe 0TpPacneBoro ((WyHKLMOHa/IbHOIO)
opraHa, B KOTOpPOe 06paTu/ioch MLO, 3aMHTEPeCcOBaHHOE B MPeSOCTaBMeHUN MYHULMMASbHOW
YCNYIu; MHOPMMPOBaHMe 3as8BUTENSA MO BONPOCaM MPeoCcTaBNeHnst MyHUUMMNAbLHOR YCyr no
TeneqoHy He LO/MHKHO NpeBbIWaTth 15 MUHYT;

6) nNpu obpalieHUn 1L, 3aMHTEPECOBaHHbLIX B MPeAOCTaBlIeHUN YCIyru, NOCPeACTBOM
3NIEKTPOHHOM MNOYTbI OTBETbI HaNpPaBSOTCH B (JOPMe 3/M1EKTPOHHOrO [OKYMEeHTa Mo ajpecy
3NIeKTPOHHOM MOYTbI, YKa3aHHOMY B 0OpalleHuW, WAM B MUCbMEHHON (hopme MO MOYTOBOMY
afpecy, ykasaHHOMY B 0OpallleHun (eciim OTBET B COOTBETCTBUM C OOpaLleHneM [LO/MKeH ObITb
Hanpase/eH B MMCbMEHHON (hopMe Yepes OpraHn3aLMio NoYTOBON CBA3N);

2) VH(opmauus Mo BOMpocaM  MNPeAOCTaBleHUs  YCAYr, KOTOpble  ABMSKOTCA
HeobXoaMMbIMM U 06s13aTeNlbHbIMK NS MPeAOCTaBNEHUS  MYHULMNANLHOW  YCNYrn, He
NnpefocTaBNsieTcs B CBSA3M C  OTCYTCTBMEM YCNYr, HEOOXOAMMbIX W 06A3aTeflbHbIX A1
npejocTaB/ieHNst MyHULMNILHON YCYT L.

1.6. Tlopsgok, opma ¥ MeCcTO pasMeleHVs YyKa3aHHOW B HAaCTOAWEM MyHKTe
MH(OpPMaUMK, B TOM YMC/ie Ha CTeHAax B MecTax MpefocTaBfieHVs MyHULMNaNbLHOR yenyru v
YCNyr, KOTOpble SBAAKOTCA HEOOXOAUMbIMKM U 06A3aTe/lbHbIMW - AN MPeAoCcTaB/eHuns
MYHULMNANbLHOW YCNyru, a Takke Ha ofuymansHoM cainte MOIO «/HTa» B MH(OPMaLMOHHO-
TeNeKOMMYHUKALMOHHON ceTU «HTEpPHET», a Takke B rOCYAapCTBEHHON WHMOPMALMOHHON
cucteMe Pecny6nnku Komu «lopTan rocyfapCTBEHHbIX M MyHULMNANbHBIX YCAyr ((hyHKUWIA)
Pecny6nunku Komm:

1) nHpopMaums o0 Nopsfke NPefoCTaBNEHNA MYHULMMAIbHON YCNyru, a Takke rpagmk
npueMa rpaxgaH A8 KOHCynbTauuii no BOMpocaMm MpefoCTaBfeHUs MYHULMNaIbHOW YCiyrun
pa3MeLleHbl Ha MH(OPMaLMOHHOM CTeHAe AAMUHUCTPaUUK, B MHHOPMALMOHHBLIX MaTepuanax
(6poLutopax, bykneTax);

2) nHhopmMaLms 0 NopsLKe NPefoCTaBNeHNA MYHULMNATLHON YCyrn Takke pasMeLleHa
Ha NopTane rocyfapcTBeHHbIX U MyHULMNaNbHBIX YCyr ((hyHKLMi) Pecrny6nvkn Komu, EgMHOM
nopTasie rocyAapCTBEHHbIX Y MyHULMMANbHBIX YCAYT ((hYHKUWIA);

3) Ha odwmumanbHoMm caiite MOIO «WHTa», Ha EaMHOM nopTtane rocyaapCTBeHHbIX U



MYHULMNaNbHBIX ycnyr ((hyHKLmMi), opTane rocyapCTBEHHbIX UM MYHULMUNAbHBIX YCNyr
(chyHKumin) Pecnybnunkn Komun, B (heaepanbHO rocyaapCTBEHHON MHMDOPMALMOHHON CucTeMe
«PefepasibHbI PeecTp roCYAapCTBEHHBLIX M MYHUUMNANbHBIX YCIyr ((hYHKUMIA)» pasMelleHa
crefyroLas MHpopMaLms:

a) TEKCTbl 3aKOHOAATE/NbHbIX WM WHbIX HOPMATWMBHbIX MPaBOBbIX aKTOB, COAepXalnx
HOPMbI, PernameHTUpytoLLye NPeaocTasneHme MyHULMNAbHOR YCnyru;

6) HacToAWMIA PernameHT;

B) ajpec Mecta HaxoXeHus, rpanuk paboTbl, CrpaBoyHble TeleoHbl ALMUHUCTPALMMN U
CTPYKTYPHbIX MOApa3feNieHnin 1 afpeca 3N1eKTPOHHON NoUTbl AAMUHUCTPaLUN;

) MECTO HaxOoXfeHus, rpauk paboTbl, HAMMEHOBaHNe AAMUHUCTPaLUN, ee 0TPaC/EBbIX
(thyHKLMOHa/IbHBIX) OpPraHoB, OpraHM3auuii, y4acTBYHLWMX B MPeAoCTaBNeHUNn MyHULUNAIbHOM
ycnyru, a Takxke MoL;

[1) CnpaBoYHble Tened)oHbl OTpacneBbiX ((PYHKUMOHAIbHBIX) OpraHoB ALMUHUCTpaLMK,
OpraHu3auuii, y4acTBYHOLUMX B MPeAOCTaBNEHUN MyHULMNAIbHOW YCNYTI;

e) agpeca oduumanbHbix caintoB MOIO «W/HTa», opraHusaumii, y4acCTBYHLUMX B
NPeaocTaB/ieHUn MYHULMNAIBHOW YCyrn, B WH(OPMALMOHHO-TENEKOMMYHUKALMOHHON CeTu
«HTEpHET», coflepXXawmnx MHGOPMaLM0 0 NPeLoCTaB/eHNM MYHULMNAIBHON YCIYrn U YCAyr,
KOTOpble ABMAIOTCA HEOOXOAMMBLIMK K 06s3aTeNbHbIMU 41 NPefOCTaBNeHNs MYyHULMNAIbHOW
YCNyru, agpeca Ux 3/1eKTPOHHOM MOYTbl.

1.6.1. Ha EgmMHOM nopTane rocyfapCTBEHHbIX W MyHMUMNAbHbIX YCAYr (hyHKUMWIA) 1
(nnn) Ha TMopTane rocyapCTBEHHbIX Y MyHULMNAbHBIX YCnyr ((hyHKLmMi1) Pecny6nnkun Komm
TaKXXe pa3MeLLaeTca CreayroLLas nHpopmaums:

1) ncuepnbIBalOWMIA  MepeyeHb  [JOKYMEHTOB, He0OXOAMMbIX ANs  NpefocTas/eHuns
MYHULMNANbHOW yCnyru, TpeboBaHMA K OMOPMIEHMIO YKa3aHHbIX [OKYMEHTOB, a TakXe
nepeyeHb JOKYMEHTOB, KOTOpPbIe 3asBUTe b BripaBe NpeLcTaBuUTb N0 COOCTBEHHON MHULMATMBE;

2) Kpyr 3asBuTenen;

3) CpOK NpeAocTaBeHNsa MyHULMNAbHON YCNYTu;

4) pesynbTaTbl MPeAOCTaBEHNS MYHULMNIbHON YCyrn, MNOPSAOK MpeAcTaBieHns
[NOKYMEHTa, ABMIAIOLLErocs pe3ynibTaToM NpefoCcTaB/ieHns MyHULMNAIbHOR YCnyru;

5) pa3mep rocyfapCTBEHHON MOLLUMHBI, B3MAeMO 3a NpeAocTaBNeHne MyHULMNAIbHOM
ycnyru;

6) ncuepnbIBalOLLMA NepeyeHb OCHOBaHWWA [N1A MPUOCTaHOB/IEHWS WM OTKasa B
npeLoCcTaB/eHNN MyHULUNAILHOW YCNYTH;

7) 0 npaBe 3asBUTENA Ha pdocyfdebHoe (BHecydebHOe) 06XkanoBaHMe AeNCTBUI
(6e3mencTBMs) M pELUeHWUA, MNPUHATBLIX  (OCYLLECTBNSEMbIX) B XO4e NpefoCTaBNeHMS
MYHULMNNbHOW YCNYTH;

8) hopmbl 3asB1eHNIA (YBELOMNEHWNIA, COOBLLEHWMIA), NCMOMb3YEMbIE MPY NPeAOCTaBNEHNN
MYHULMNNbHOW YCNYT L.

1.6.2. ViHthopmauus Ha EAMHOM nopTane rocyfapCTBEHHbLIX U MYHUUMMNAIbHBLIX YCIyr
(byHKUMI?) 1 (unm) Ha [opTane rocyfapCTBEHHbIX WM MYHUUMNAbHBIX YCnyr ((hyHKLWIA)
Pecnybnmkn Komu 0 nopsgke M Cpokax MpefocTaBfieHWsi YCNYrn Ha OCHOBaHWW CBeAEeHWMN,
cogepxawmxcsi B (heaepasibHON rocyaapcTBEHHOW MHMOPMaLMOHHON cucteMe «deaepanbHbI
PeecTp rocyfapCTBeHHbIX U MYHULMMANbHBIX YCNYr ((DYHKLUMIA)», NPesocTaBnseTcs 3asBUTENHO
becnnaTHo.

1.6.3. JocTyn K MH(opmauuyM 0 Cpokax U Mopsgke NpefocTaB/ieHnst MyHULMNaIbHOR
YCNYrn OCYLLECTBSIETCA 63 BbIMNOMHEHUS 3asBMTENEM KaKUX-N1Mbo TpeboBaHMiA, B TOM ymce 6e3
MCNONb30BaHNA MPOrpaMMHOro 06ecrneyeHns, yCTaHOBKa KOTOPOro Ha TeXHUYEeCKue Cpenctsa
3aaBMTeNs TpebyeT 3aKMoYeHUs NNLEH3UOHHOIO WAN UHOMO COrnalleHuns ¢ npasoobagarenem
MporpaMMHOro 06ecreyeHuns, MpeaycMaTpyBaloOLLEro B3MMaHWe Mnatbl, PerucTpauulo  WUnm
aBTOpPU3aLMIO 3aBUTENS, U NPEAOCTaB/IEHNE UM NEPCOHAbHBIX JaHHbIX.

Il. CTaHgapT npeAocTaBneHns MyHULMNAbHOM YCyrn

HanmeHoBaHVe MyHULMNAbHOR yCyru



2.1. HanmeHoBaHVMe MyHUUMNaNbHOW ycnyru: «[pefocTaBneHne BbIMUCKKM M3 PeecTpa
MYHULMNNbHOW CO6CTBEHHOCTU».

HanmMeHoBaHMe opraHa, NpefocTaBIAILEro MyHULUNA/IbHYH YCyry

2.2. MyHuumnanbHaa ycnyra npefoctaBnsercd ALMUHUCTPaUMERn U OCYLLeCTBSETCA
OTZENOM MO YMNPaB/EHNI0 MYyHULUNIbHLIM UMYLLECTBOM AAMUHUCTpauun (ganee - OTgen), B
TOM yuncne yepes ML,

2.2.1. TMpun npegocTaBneHUN MyHULMNANbHOW YCNyrn 3anpeliaetcs TpebosaTb OT
3a9BMTENSA OCYLLECTB/IEHNS [eNCTBUIA, B TOM YMIC/Ee COr/lacoBaHWin, HEOOXOANMBIX AN NONyYeHUs
MYHULMNaNbLHOM YCNYTn 1 CBA3aHHbIX C 06paLLeHneM B rOCyAapCTBEHHbIE OpraHbl, MHble OpraHbl
MEeCTHOro0 CamoynpaB/ieHNs, OpraHu3aunn, 3a UCK/IKYEHUEM MOMyYeHUS YCIyr U MNoyyeHus
LOKYMEHTOB M MH(opMauun, NpefocTaBiseMbliX B pe3ynbTaTte NpefocTaB/IeHUs Takux YCyr,
BK/IIOYEHHbIX B MEPEYHU YCNyr, KOTOpble ABAAOTCH HEOOXOAMMbLIMW M 06S3aTe/IbHbIMU N5
NpeLoCTaBNeHN MyHULMNAIbHBIX YCNyr, yTBepxaeHHble MOIO «HTa».

OnucaHue pe3ynbTaTa NPeAoCTaBNEHNS MyHULMNANBHOW YCyru

2.3. Pe3ynbTaTom npegocTaBfieHns MyHULMMNAIbHOW YCIyrn ABNSETCA Bblhadva 3asaBUTeNt0
OAHOr0 13 JOKYMEHTOB:

1) BbINUCKa 13 PeecTpa MyHULMNAIbHOW COGCTBEHHOCTH;

2) yBefoM/eHMe 06 0TKase B NPeAocTaBieHN MyHULMNASIbHOR YCYTW.

CpoK npefocTaBfeHN MyHULMNA/IbHOW YCYyTU, B TOM YUC/IE C YHETOM
HeobX04AMMOCTM 06paLLeHNA B OpraHn3aunm, y4acTBYyOLLME B NPeLoCTaBIeHNN
MYHULUMNASIbHOR YCNYTrK, CPOK NPUOCTAHOBIEHNSA NPeA0CTaB/IEHNUS MYHULUMAIbHO
yCnyru B cnyyae, ec/ivi BO3MOXHOCTb NMPUOCTaHOB/IEHUA NPesyCMOTpeHa
3aKoHogaTeNIbCTBOM Poccuiickon Pefepauunm, CPOK Bblgayum (HanpasieHNs)
[AOKYMEHTOB, SABNAIOLLMXCA pe3y/ibTaToM NPeocTaBieHNss MyHULMNAIbHOW YC1yTI

2.4. MaKCMMa/IbHbIN CPOK NMpeAoCcTaBNeHNs MyHULMNabHOR YCyrn COCTaBNsET He 6oee
10 paboumx fAHER, UcumcnsiemMblx Co AHA MocTynneHns B M®LL, AgMUHUCTpaumio 3anpoca ¢
[AOKYMeHTaMK, He06X0AUMbIMU NS NPefOCTaBAeHNS MyHULMUNABHOW YCYTI.

2.4.1. CpoK  MpuvOCTaHOBNEHUS  NPEAOCTaBMEHUS  MYHULMMANbHOM  YyCAyru
3aKoHofaTeNnbCTBOM Poccuiickoin degepaumu, NPUHUMAEMbIMUA B COOTBETCTBUM C HUM WHbIMU
HOPMaTMBHbLIMW  NpPaBOBbIMK  akTamu  Poccuiickon  Pefepaumn, 3akOHaMU U UHBIMK
HOPMAaTMBHbLIMW MPaBOBbLIMY akTaMmn Pecny6nnkn Komu He npefycMOTPEH.

2.4.2. CpoK HanpaBneHUs [LOKYMEHTOB, ABNAKOLMXCA Pe3ynbTaTOM MNpefocTaB/eHNs
MYHULMNNBLHOW  yCyru, coctaBnseT 3 pabounMx [HSA CO [HS MOCTYM/IEHUS PeLleHus o
npegocTasneHMn nM60 06 OTKase B MPefOCTaBNEHUM MYHULMNANbHOW YCNYru creunanucty,
OTBETCTBEHHOMY 3a Hanpas/IeHNE YKa3aHHbIX JOKYMEHTOB 3adBUTESIO.

2.4.3. B cnyyae O0OHapy)XeHMsi oOneyvaTku, OLWIMOKM B MOJY4EHHOM 3asaBUTENEM
[JOKYMEHTe, ABMSIOLWEMCA pPe3y/nbTaTOM NPeAOCTaB/eHUS MYHUUMMANbHOW  YCNYrn, CPOK
MCNpaB/ieHns LOMYLLEHHbIX Oneyatok W OWMO0K B BbILAHHBLIX B pe3ynbTare MnpefocTaBfieHns
MYHULMNNLHOW YCNYrn AOKYMEHTaX COCTaB/sieT He 6osee 7 paboumx AHER Co AHA MOCTYnIeHns
B AAMVHUCTPALMIO COOTBETCTBYHOLLIErO 3asAB/IEHNS.

HopMaTunBHbIe NPaBoBble aKTbl, PErYNPYHOLLIME
npeaocTaBieHne MyHULMNA/LHON YCy T

2.5. MepeyeHb HOPMATUBHbIX MPABOBbIX aKTOB, PErnaMeHTUPYHOLLMX MpPeaocTaB/ieHme



MYHULMNNBbHOW YCNYri, pasMelleH Ha otuumaibHbIX caiTax AgMuHuctpaumm MOIO «MHTax»
(www.adminta.ru), ¢efepanbHoli rocyaapCTBEHHON MH(OPMaLMOHHONM cucTeMe «defepasbHON
PEeCTp  rocydapctBeHHbIX —ycnyr  (dyHkumid)»  (http://frgu.gosuslugi.ru);  denepanbHON
rOCy1apCTBEHHOW WMH(OPMALMOHHOW CUCTEMbI «EAMHBLIA  NOpTan  rOCYAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (hyHkumin)» (http://gosuslugi.ru)».

VicuepnbIBaoLLMiA NepeyeHb JOKYMEHTOB, HE0OX0AMMbIX B COOTBETCTBUM
C HOPMAaTUBHbIMW NPABOBbIMY aKTaMW AN1a NPeA0CTaBNEHNST MyHULMNANbHOM
YCNYrn 1 ycnyr, KOTopble SBASKOTCA HEOOX0ANMbIMW 1 0653aTeNlbHbIMM
ANS NPeA0CTaBNEHNS MyHULMNANBHON YCYTI, NOANEXaLLMX
npeAcTaB/IEHNIO 3asiBUTeNEM, CNOCO6bI MX MOJTyYeHUs
3aaBUTENEM, B TOM YMC/Ie B 3/1IEKTPOHHOI hopMe,
NOpPSIAOK MX NPeACTaBNeHUS

2.6. Ana nonyveHns MyHULUMNIbHOW YCNYr 3asBUTENIN NOAAOT B AAMUHUCTPaUMIO,
ML 3anpoc 0 NnpefoCcTaBNEHN MYHULMNALHOR YCAYr No hopmam cornacHo Mpunoxexuto 1
(ona  ropuguuecknx nuy), TpunoxeHuntio 2 (419 QU3NYECKUX L,  WHAMBUAYASIbHBIX
npeanpvH1UMaTenei) K HacTosLLemMy PernameHTy.

2.6.1 B uensx yCTaHOBNEHWUS JIMYHOCTU 3asBUTENs, NPV 06palleHnn 3a MoJslyYeHUeM
MYHULMNANbLHOW YCYry 3asBUTENI0 19 O3HAKOM/IeHUSt HEOOXOAMMO MpPeAcTaBUTb JOKYMEHT,
YA0OCTOBEPSOLLUNIA NNYHOCTb.

2.6.2 B cnyyae ecnm OT UMeHW 3asaBUTENs [AENCTBYET NWLO, SABASAIOLLEECH ero
npefcTaBuTeNleM B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoii Pefepauunn, Takxke
npeacTaBnseTcsd [OKYMEHT, YAOCTOBEPSIOWMIA NIMYHOCTb  MPeACTaBuTeNns, W LOKYMEHT,
MOATBEPXAtOLLMNIA COOTBETCTBYHOLLME MOSTHOMOUUS.

2.7. [IOKyMEHTOB, He0OXOAMMbIX [/1F MPefoCTaB/eHnst YCyr, KOTOpble SBMAKOTCS
HeoOXOAMMBbIMW 1M 06A3aTe/lbHbIMU  AN1A  NPefOCTaBMEHNA  MYHUUMNABLHON  yCiyru,
3aKoHOoJaTeNnbCTBOM Poccuiickort Pefiepalmn 1 3aKoHOAaTeNbCTBOM Pecny6imkn Komu He
npeaycMoTPEHO.

2.8. B cnyyae HanpasneHUs [OOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.6, 2.6.1, 2.6.2
AOMUHUCTPATUBHOIO persiaMeHTa, MoYTOBbIM OTMPAB/IEHNEM, MNOAJIMHHUKA [OKYMEHTOB He
HanpaenAlTCA,  YAOCTOBEPEHME  BEPHOCTM  KOMWKA  MpuiaraeMbiXx — AOKYMEHTOB U
CBUAETENbCTBOBAHME MOA/IMHHOCTY NOAMUCK HA 3asB/IEHUN OCYLLECTB/AKOTCA B YCTAHOB/IEHHOM
(hefiepasibHbIM 3aKOHOAATE/IbCTBOM MOPSALKE.

2.9. JIOKyMeHTbl, Heobxoaumble [NA MPeAoCTaBeHNs  MYHULUNATbHON  YCnyru,
NPefoCTaB/AIOTCA 3adBUTENEM CIELYIOLLMMI COCO6aMU:

1) nnyHo (B MDLY);

2) NMocpeACcTBOM MOYTOBOr0 OTnpasneHns (B AGMUHUCTPALMIO);

3) uepe3 lMopTan rocyaapCTBEHHbIX U MyHUUMNANbHBIX YCnyr (hyHKUmMi1) Pecny6nmku
Komu n (nnmn) ELUHBIA nopTan rocyfapCTBeHHbIX U MyHULUNIbHBIX YCNYT ((DYHKUNIA).

VcuepnbiBatoLLmii NepeyeHb JOKYMEHTOB, HE0OX0AMMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMY NPaBOBbIMW aKTaMu /181 MPeA0CTaB/IEHNS MyHULMNANBHOM YCYT X,
KOTOPble HaX0AsATCS B pacnopsiXeHWM rocyaapcTBeHHbIX OpraHoB, OpraHOB MECTHOMO

camoyrnpaB/ieHUS U UHbIX OPraHOB, YHaCTBYHOLLMX B NPeA0CTaB/IEHNN FOCYapCTBEHHbIX
N MyHULUMNANbHbIX YCYT, U KOTOPble 3asBUTE/b BNpaBe NPeAcTaBuTb, a TAKXKe
CMoco6bl MX NMOTyYeHNST 3aABUTENSMU, B TOM YKC/E B 3/IEKTPOHHOM hopme,
NoOpSIA0OK MX NPeACTaBNeHUS

2.10. JoKyMeHTbl, He06XOAMMble B COOTBETCTBUM C HOPMATMBHbLIMM MPABOBbIMW aKTamm
NS NPeAoCTaBNeHNs MYyHWLUMNAIbHOM YCNyrn, KOTOpble MOAJIEXaT MONYYEHUO B pamKax
MEXBeAOMCTBEHHOI0 MHHOPMaLMOHHOIO B3aMO/ECTBMSA, OTCYTCTBYIOT.

YKazaHue Ha 3anpeT Tpe6oBaTb OT 3asBUTENS



2.11. 3anpelyaetca TpeboBaTh OT 3aABUTENS:

1) npencTaBneHns [OKYMEHTOB W MH(OpPMauuv WAN  OCYLLECTB/IEHUA [AENCTBUNA,
NnpeAcTaB/IeHNe WU OCYLLECTB/IEHNE KOTOPbLIX He MpPeayCMOTPEHO HOPMATMBHBLIMK MPaBOBbIMU
aKTamu, perynumpyrowmMn  OTHOLUEeHWs, BO3HWKalOWMe B CBA3SXM C  MpefoCTaB/IEHUEM
MYHULMN&NbHBIX YCNYT;

2) nNpefoCTaB/fieHUs AOKYMEHTOB M MH(opMauuuM, B TOM 4WUCNe MOATBEPXKAAOLLMX
BHeECeHWe 3asaBWTeNeM nNaTbl 3a NPeAoCTaBfieHNe MYHUUMNAAbHLIX YCNYyr, KOTOpble B
COOTBETCTBUWM C HOPMATMBHbLIMU MPaBOBbIMW akTamMmu Poccuitickoin deaepaymmn, HOpMaTUBHLIMA
npaBoBbIMU akTamn Pecnybnvku Komu, MyHULUNIbHbIMU NPaBOBbIMY aKTaMy HaxOoAAaTcs B
pacropsPKeHU OpraHoB MCMOSHUTENIbHOW BnacTu  Pecnybnvkn Komu, npefoCcTaBstoLmMX
MYHULMN&NbHYI YCNYTY, NHbIX FOCYAAPCTBEHHbLIX OpraHoB, OPraHoB MECTHOro camoyrnpas/ieHns
n (1) NOLABEAOMCTBEHHBIX rOCYAapCTBEHHbIM OpraHam Y opraHaM MeCTHOro camoyrpas/ieHuns
OpraHu3auunin, y4acTBYKOLIMX B MNPeLOCTaBleHUN MYHULMNAIbHbLIX YCAYr, 38 WCKIHOYeHUEM
[IOKYMEHTOB, YyKa3aHHbIX B 4aCTW 6 cTaTbi 7 ®efepasbHOro 3akoHa ot 27 nona 2010 r. Ne 210-
®3 «O6 opraHu3aumm npefocTaBneHns rocyLapCTBEHHbIX U MYHULMMAIbHBIX YCYT»;

3) npeacTaBneHMs AOKYMEHTOB M MH(opMauumn, oTcyTcTeme U (Mn) HeAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBa/IMCb MPW MepBOHaYa/lbHOM OTKa3e B MpriemMe LOKYMEHTOB, HEOOXOAUMBIX
ANS NPefoCTaBfeHNs MYHUUMMANbHOW ycnyrn, nnbo B NpPeAocTaBleHUn  MyHULUNIbHOW
YyCnyru, 3a WCK/IKYEHVWEM CrlyyaeB, MpPefyCMOTPEHHbIX MYHKTOM 4 4yactm 1 cTatbu 7
depnepanbHoro 3akoHa ot 27 uons 2010 r. Ne 210-®3 «O6 opraHu3auumn npefocTaB/eHms
roCYZapCTBEHHbIX Y MYHULMN&NbHBIX YCYI».

VcuepnblBatoLLmii nepeyeHb 0CHOBaHWIA 4151 0TKasa
B NpueMe JOKYMEHTOB, HEOGXOANMbIX ANsi NPeAoCTaBeHUS]
MYHULMNAaNbHOR ycnyru

2.12. OcHoBaHWIA 4Ns 0TKasa B Npreme LOKYMEHTOB, HEOOXOAUMbIX 4/15 MPeAoCTaB/eHmns
MYHULMNaNBbHOW YCNYri, 3aKOHOAATeNbCTBOM Poccuiickoin defepaumm n Pecriybnvkm Komu He
npeaycMOTPEHO.

VcuepnblBatoLLmii NepeveHb 0CHOBaHWIA A1t MPUOCTAHOB/EHUS
UM 0TKasa B NpeaocTaBfeHN MyHULMNANbLHON YCyTin

2.13. OcCHOBaHWIA [N NPUOCTaHOBNEHUA NPeLOCTaBMEHNA MYHULMMANbHOR yCayru
3aKoHopaTenscTBOM Poccuiickon deaepaumm n Pecny6nnkun Komu He npegycMOTPEHO.

2.14. OcHOBaHUAMM A/151 0TKa3a B NpefoCTaB1eHNN MyHULMNALHOW YCNYTW ABNAKOTCA:

1) Ha/mure B NpeacTaB/eHHbIX JOKYMEHTaxX HeA0CTOBEPHOMN MH(hopMaLnu;

2) 00bEKT, yKazaHHbIN B 3a5B/IEHWUN, HE OTHOCUTCS K MyHULMNATbHON COGCTBEHHOCTH;

3) ecnu TeKCT 3adB/IeHNA He MOALAETCA NPOYTEHNIO.

2.15. 3asaBuTeNb MMeeT NpaBo NOBTOPHO 06PATMTLCA 3a NPeAOCTaBNeHNEM MYHULMNANbHOM

YCNyru nocne ycTpaHeHWs OCHOBaHWA 418 OTKas3a B MPeAoCcTaB/eHUN MYyHULUNAIbHOW YCNyru,
npesyCcMOTPEHHbIX MYHKTOM 2.14 AAMUHUCTPATUBHOIO pernaMeHTa.

MepeyeHb ycnyr, KOTOpble ABNSIKOTCS HEOOXOAMMbIMUN 1 06513aTe/bHbIMU AN
NpeaocTaBAeHN MyHULMNA/LHON YCyTi, B TOM YMC/ie CBEIEHMS O IOKYMEHTE
(BOKyMeHTax), BbljaBaeMoM (BblAaBaeMblix) OpraHU3aLusiMu1, y4acTBYHOLLMMU B

npeaocTaBIEHNN MyHULMNANLHOW YCyTn

2.16. Ycnyru, KOTopble SB/ISKOTCA HEOOXOANUMbIMK U 0643aTe/IbHbIMU 419 NPefoCTaB/IeHNS
MYHULMNANLHOW YCNyrun, 3aKOHOLATeNbCTBOM Poccuiickoin defepauyn M 3aKOHOAATENbCTBOM
Pecny6inkn Komu He npefycMOTPEHbI.



MopsiaoK, pasmep M 0OCHOBaHWS B3MaHWUS roCy1apCTBEHHOM MOLLNHBI
WM MHOW NNaTbl, B3MMaeMoli 3a NpeocTaBeHne MyHULMNANIbHOW yCiyTi

2.17. MyHuumMnanbHas ycnyra npefocTaBnseTcs 3aaBuTensaM 6ecniaTHo.

MopsaoK, pasmep M OCHOBaHWSA B3UMaHWUS NaaThbl
3a NpefocTaB/IeHMe YCYT, KOTOpble SABASOTCS HE06X0AMMbIMU
1 0653aTeNIbHbIMW ANA NPeaoCcTaBNeHNS MyHULMNANbHOK yCnyru,
BK/t0YAs MHOPMaLMIO 0 METOAMKE pacyeTa Takoi nnatbl

2.18. B3umMaHue nnaTbl 3a NpefocTaBleHNe YCNyr, KOTOpble SBASIOTCS HEOOXOAMMbIMUA 1
06s13aTe/NbHbIMY 151 NPEA0CTABNEHNS MYHULMNANBLHONA YCyrn, He NpesyCMOTPEHO.

MaKcrMasibHbIli CPOK 0XKMAAHWS B 04epesm Npu nogaye 3asiBNeHNs 0
npeaocTaBNEHNN MyHULMNALHOW YCYTW, YCIYTi, NPefocTaB/IseMOoii opraHmnsaLmen,
y4yacTBYHOLLEN B NpeaocTaBNeHNN MyHULMMNAIBHOW YCYTI, U MPU MOSTyYeHUN

Pe3ynbTaTa NpeaocTaBneHNst TaKnxX ycnyr

2.19. MakcuMmanbHbIA CPOK OXMAAHUA B 0Hepeaun Npy nojaye 3asB/eHNs 0 NPesocTaBIeHnn
MYHUUMNANbHOW  YCNYrW, YCNyru, nNpefoCTaBNsSeMO  opraHu3aumen, yyacTBytoLleld B
NpeLoCTaB/eHNM MYHUUMNAIbHON YyCiyrn, U Mpu MOyYeHUN pesynbTaTa MpesocTaBieHuns
MYHULMNaNbHOW YCnyri, B TOM uncne Yepes M®L, coctaBnsieT He 60/ee 15 MUHYT.

CpoOK 1 NopsLoK perncTpaumn 3asBfieHNs 3asBUTeNs
0 NpefocTaBIeHNN MYHULMMANbHOM YCNYTY U YCNYT K,
npegocTaBnseMol opraHm3aumneid, y4acTBYHOLLE B NPeaocTaBieHnN
MYHUUMMNANIbHON YCNyrn, B TOM YNC/IE B 3/IEKTPOHHOM hopme

2.20. PerncTpauus 3asBieHns o NpeaocTaBieHn MyHULMNaNbHOM YCIyrn U npunaraeMblx
K Hemy [OKYMEHTOB OCYLUECTB/ISETCA B [eHb ero nocCTyn/eHns B MNOpPsAAKe, YCTaHOB/IEHHOM
pasgenom Il HacTosALlero PernameHTa.

TpeboBaHMS K NOMELLEHMSM, B KOTOPbIX NPeLOCTaBASETCA MyHUUUNasibHasa ycnyra,
ycnyra, npegoctaBnseMasi opraHusaumeid, y4acTByLLe B NpefocTaBIeHNM
MYHULMNANBHOM YCNYTK, K MECTY OXMAAHUSA 1 NpreMa 3asiBUTeNel, pasMeLLeHnIo 1
0(hopM/IEHMIO BU3YasTIbHOWN, TEKCTOBOM U MY/TIbTUMEANIAHON MH(hOPMaLMK O NOPSALKeE
NpeAocTaBeHNs Taknx YCNyr, B TOM Yncsie K 06ecrnedeHno JOCTYNHOCTY A1 UHBa/INA0B
yKa3aHHbIX 06beKTOB B COOTBETCTBUN C 3aKOHOAATe/IbCTBOM Poccuninckon ®degepaunm
0 COLNa/IbHOM 3aLMTe MHBaINL0B

2.21. 3paHve (nomelleHne) AOMUHMUCTpaLMM 06opyayeTca MHHDOPMALMOHHON TabNYKoiA
(BbIBECKOW) C YKa3aHMeM MOSIHOTO HaMMeHOBaHMS.

2.21.1. TlomelleHnss, B KOTOPbIX MPeaocTaBnATCA MyHUUMNaIbHbIE YCNYrU, AO/KHbI
COOTBETCTBOBATb YCTAHOB/IEHHbIM 3aKOHOAATeNbCTBOM Poccuiickori Pefepauun TpeboBaHMAM
obecneyeHnst KOMOPTHLIMM YCIOBUSIMU 3asBUTENEN 1 LO/HKHOCTHBIX /UL, CMEeLMaucToB, B TOM
yncne obecrevyeHNs BO3MOXKHOCTW pean3aumMn npas MHBAIMAOB W /AL, C OrpaHUYeHHbIMM
BO3MOXHOCTAMMW Ha NOJyYeHUe Mo X 3asB/IEHWNI0 MYHULMNIbHOW YCYTW.

2.21.2. B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuitickor defepauum 0 coLmanbHOW
3allMTe MHBA/IMLOB UM, B YACTHOCTU, 06ecneymBatoTCs:

1) ycnosus 6ecnpensTCTBEHHONO AOCTYMNa K 00beKTYy (34aHMI0, MOMELLEHNIO), B KOTOPOM
MpefoCTaBNsfeTCs MyHULMNaIbHAA Ycniyra, a TakXke A/ OGecrnpensTCTBEHHOro Mo/b30BaHUA
TPaHCNOPTOM, CPeACTBaMM CBA3M U MH(OPMaLUK;

2) BO3MOXHOCTb CaMOCTOSTE/IbHOTO MepefBMKeHMs N0 TeppuTopuM, Ha KOTOPOW
pacrosioXXeHbl 00bEKTLI (34aHWS, NOMELEHNS), B KOTOPbIX NPeAOCTaBNATCA YCAYrn, a Takxke



BXO[a B Takme 0ObEKTbl U BbIXOAA M3 HUX, MOCaAKN B TPAHCMOPTHOE CPEeACTBO M BbICALKM U3
Hero, B TOM YK1C/e C UCMO/Ib30BaHVEM KPeCcna-KoJACKu;

3) CONpPOBOXJeHWEe WHBAINAOB, WMEHLMX CTOWKME pPacCTPOMCTBa (DYHKLMW 3peHust U
CaMOCTOSATE/IbHOTO MEPeABMXKEHUS, W OKa3aHWe WM TMOMOLM Ha 06beKTax CouuabHOR,
NHXXEHEPHOW 1 TPaHCMOPTHOW MHPPACTPYKTYP;

4) Hagnexallee pasmMelleHne 060pyAoOBaHMS WM HOCUTENEd UHOPMALMK, HeOBXOAMMbIX
Ana obecneyeHus  GecrnpensTCTBEHHOro A0OCTyna WHBIMAOB K  06beKTaM  (34aHusM,
MOMELLEHMAM), B KOTOPbIX NPeLOCTaBAATCA YCAYrn, U K yciyraMm ¢ YY4eTOM OrpaHuyeHnii nx
XN3HEAeATeIbHOCTY;

5) py6nuposaHue HeOOXOAMMON AN MHBIMAOB 3BYKOBOW M 3pUTENbHOM MHOpPMaLmK, a
TaKXXe HaAnucen, 3HAKOB W WHOW TEKCTOBOW W rpauyeckor WHGopMauuMm 3HaKamu,
BbIMO/IHEHHBLIMMW PeNbethHO-TOUEYHbIM LPUGTOM Bpaiing;

6) [Jonyck cypfonepeBoAyMKa u TU(NOCYPAONEPEBOAUNKE,;

7) [ponyck cobaku-npoBoAHMKAa Ha 00beKTbl (34aHWsA, MOMELEeHNs), B  KOTOPbIX
NPeLoCTaBNAKTCA YCMYrn, NPU HaMYMU [JOKYMEHTa, MOATBEPXKAAOLLEro ee crneuuanbHoe
0by4eHne ¥ BbIfaBaeMOro rno (popMe U B MOPSAAKe, KOTOpble OMNpefensaiTca (eaepaibHbIM
OpraHoM MCMOMIHUTENbHOW BNACTW, OCYLLECTBAAOWMM (DYHKUMKU MO BblpabOTKe U peanm3auum
rocyfapCTBEHHOW MOMUTUKN U HOPMaTUBHO-NPABOBOMY PerysMpoBaHuio B cepe CoLManbHOM
3alUMTbI HaceNeHns;

8) OKasaHMe MHBaIMLAM NOMOLLY B NMPEOAO0IEHNM 6apbepoB, MeLLAOLMNX MOMYHYEHUIO UMK
YCNYr HapaBHe C APYTrUMU INLAMK.

2.21.3. LleHTpanbHbI BXOA B 3[aHne AO/MKEH ObITb 060pyA0BaH NaHAycoOM, YAOOGHbIM A/
Bbe3fa B 3faHWe KOMACOK C [eTbMW U WHBIMAHBLIX KPECen-KOMACOK, a TakXXe BbIBECKOWA,
COZlepXKallleil HaMMeHOBaHWe, MeCTO PacrofIOKEHUs, PeXuM paboTbl, HOMep TenedoHa A1
CrpaBoK.

2.21.4. Tlpvem 3asBUTENed  OCYLLECTBNAETCA HEMNOCPeACTBEHHO B MOMELLEHMSIX,
npefHasHayYeHHbIX AN8 NPefoCTaB/eHnUs MYHUUMNASbHOM YCNyru, KOTOpble AO/MKHbI ObITb
060pyfi0BaHbl CUAAYMMU MECTAMU N 0BeCreyeHbl KaHLEeNAPCKUMU NMPUHALIEXHOCTAMMU.

2.21.5. MecTta o0XugaHus [O/MDKHbI 6biTb  000pYyAOBaHbl  CUAAYMMM  MecTaMu A5
nocetutenei. KonmuectBo MeCT OXMAAHWS ONpesenisieTcsa UCXoaa U3 (PakTUYECKON Harpysku v
BO3MOXXHOCTEN ANA UX pa3MeLLeHmns B 34aHMK, HO He MeHee 3-X MeCT. B mecTax npefocTaB/ieHns
MYHULMNANLHOW YCNyrn npegycMaTpmBaeTca 060pyfoBaHMe JOCTYMHbIX MECT OOLLECTBEHHOMO
Nosib30BaHMs (TyasIeTOB) U XpaHeHWst BepXHel 0feXAbl NOCETUTENEN.

2.21.6. MecTa ana 3ano/fiHEHNs 3asiBNEHWUIA O MPeaoCTaBNEHMN MYHULMNANbHON YCNyru
OCHALLAKTCA CTOMIaMU, CTYNbAMW, KaHUENAPCKMMU  NMPUHALJIEXXHOCTAMM, pacrosfiaraloTcs B
HenocpeAcTBEHHOW 6/1M30CTU OT MHMOPMALMOHHOIO CTeHAa ¢ obpasuaMu KX 3arofiHEHUS W
nepeyHeM [OKYMEHTOB, HEO6XOAMMbIX NS NPeLOCTaBNEHNS MYHULMNANLHOM YCYTI.

2.21.7. 'H(hopMaLMOHHbIE CTEH/b! JO/IKHbI COAEPXKaTb:

1) cBefeHMss 0 MECTOHAXOXAEeHWUU, KOHTaKTHbIX TeneoHax, rpadmke (pexume) paboTbl
opraHa (y4pexaeHust), OCyLLECTBASAIOLLEro NPeAoCTaBIeHNE MyHULMNANbHON YCNYIN;

2) KOHTaKTHYl MH(opmaunio (TenedoH, agpec 3NeKTPOHHOW NOYTbl, HOMEP KabuHeTa)
CMeLNanncToB, OTBETCTBEHHbIX 32 NPUEM AOKYMEHTOB;

3) KOHTaKTHYt MWH(opmauno (TenedoH, aapec 3MEKTPOHHOW MOYTbl) CheumanmcTos,
OTBETCTBEHHbIX 32 MHPOPMUPOBAHUE;

4) nH(opMaLMIo Mo BOMpocam NpefoCTaBeHNs MyHULMMANbHOW yenyr (Mo nepeyHto
[JOKYMEHTOB, HEOOXOAMMbIX AN15 NPeAOCTaBNEHNA MyHULUNIbHOW YCYri, Mo BPEMeHU nprema
M BblgauM [OKYMEHTOB, MO MNOPsAAKY 06XanoBaHus fAencTBuii (6e3meicTBus) U peLleHui,
OCYLLLECTB/ISEMBIX U MPUHUMAEMbIX B X0e NPeAoCcTaBeHNs MyHULUNAIbHON YCNYri).

2.21.8. Pabouyme mecCTa YMNO/SIHOMOYEHHbLIX [O/MKHOCTHbIX /ML, OTBETCTBEHHbIX 3a
npefocTaBfeHe MYHUUMMATLHOW  YCnyru, 060pYAYHTCA KOMMbIOTEPAMU W OPIrTEXHUKOM,
MO3BONAOLLEA OPraHM30BaTb UCNOMIHEHWE MYHULMMAIBHOW YCYri B MOTHOM 06beMe.

2.21.9. TpebosaHusi K nomeweHnsm MOPL, onpegeneHbl [MpaBunamMu opraHu3ayun
[eATeNIbHOCT  MHOTO(YHKLMOHANIbHBIX — LEHTPOB  MPefoCTaB/eHnst  TOCYAapCTBEHHbIX U
MYHULMNANbHBLIX  YCNYr, YTBEPXAEHHbIMM MOCTaHOB/EHWeM [lpaBuTenscTBa Poccuinckoi



depepaumn o1 22.12.2012 Ne 1376 «O6 yTBEpXKAEHMU MNpaBua OpraHuU3aumMn AesTeNlbHOCTM
MHOTO(YHKLMOHA/IbHbIX LEHTPOB MpPeAoCcTaB/eHnsi TOCYAAPCTBEHHBIX W MYHULMMAIbHbBIX
ycnyr».

MoKaszaTenu AoCTYMHOCTM N KavyecTBa MyHULMNANbHOM ycyru, B TOM Yncne
KO/IMYECTBO B3aMMOAENCTBUIA 3asiBUTENS C O/HKHOCTHLIMM MLAMKN MPU NPeaocTaBeHNN
MYHULUMNANBHOM YCYr U X NPOAOIKUTENTbHOCTb, BO3MOXHOCTb MO/Ty4eHUs]
MYHULMNaNbHOK YCNyr B MHOTOYHKLMOHANIbHOM LIEHTPE NpeocTaB/IeHNSs
rocyAapCTBEHHbIX U MyHULMNA/IbHBIX YCYT, BO3MOXXHOCTb MOyYeHUst MH(opMaLnm o
X0/ie NpeaocTaBNeHNss MyHULMMNA/IbHOM YCyTi, B TOM YMC/Ie C UCMO/Ib30BaHMEM
NH(OPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHO/OM A

2.22. NokKasarenn AOCTYNHOCTW U KayecTBa MyHULMNA/bHbLIX YCAYT:

[Mokasatenn EavHmua | HopmatueHO
N3MepeHNs | e 3HayeHune
nokasarens

I. Nokasarenu 4OCTYNHOCTU

1. Hannune BO3MOXHOCTM NONYYEHUA MyHULMNANLHONW YCyrn | ga/Het Aa
B 3/IEKTPOHHOW (hopmMe MO COCTaBy [ENCTBUIA, KOTOpbIE
3aaBUTENb BMpaBe COBEPLWNTb npwu MonyyYeHnn
MYHULMNANLHON YCNYTn:

1.1. TlonyyeHne WHMOpMauMM O TMOpPsAAKE W CpoKax| Ada/HeT fa
NpeaocTaBfieHnst MyHULMNIbHON yCyrn

1.2. 3anucb Ha npuem B M®L|, ang nopaym 3assfeHns o|  pa/HeT fa
npeLoCTaB/eHUN MyHULMMANbHOW YCYTn

2. Hannume BO3MOXXHOCTM NONYYEHUS MyHULMNIbHOW YCNyrn|  aa/HeT fa
yepes ML

3. KonnuyecTBo B3aMMOAENCTBWIA 3aBUTENS C AO/MKHOCTHLIMU | KONnMYecTBO | 2/30 MUHYT
nMuamn Npyu NpesocTaBneHnn MyHULMNAIbHOW YCnyrn u UX| [/ MAHYTI
NMPOLO/MKUTENBHOCTb

I1. NMoka3aTenn KayecTBa

1. Y[enbHblil Bec 3asBfieHUN TpaxaaH, PacCMOTPEHHbIX B % 100
YCTaHOB/IEHHbI CPOK, B 06LUEM Ko/iM4yecTBe 06paLleHWii

rpaxgaH B AIMUHUCTpaLn

2. Y[enbHbli BEC PacCMOTPEHHbIX B YCTaHOBJIEHHbIA CPOK % 100
3asB/IEHWIN Ha NpefoCTaBNeHNe YCyr B OOLLEM KOMMYecTBe
3asB/IEHNIA Ha NpeaocTaB/ieHne ycnyru yepes ML,

3. YaenbHbli BeC 060CHOBAHHbBIX »Kasiob B 06LLEM KOMMYECTBE % 0
3asB/IEHWI Ha MpefocTaBfieHne MYHULMMAIbHOW YCnyrn B

AIMUHUCTpaLnn

4. Y [enbHblil BEC KOMYecTBa 060CHOBaHHbIX Xanob B 06Lem % 0

KONMMYecTBe 3asBNEHUN Ha npenoctaBneHne ycnyrmn 4epes
ML




WMHble TpeboBaHMS, B TOM YMC/Ie YUMTbIBatOLLME OCO6EHHOCTY
npeaocTaBNeHNA MyHULMNAAbLHOW yCyrn (B cnydae, ecnu
MyHULUMNaNbHasa ycnyra npesocTaBnseTcs no aKCTeppuTopraibHOMY
NpU3HaKy) 1 0COBEHHOCTM NPeAOCTaB/IEHUS MYHULMUMAIbHON yCyTru
B 9/IEKTPOHHO hopme

2.23. ®opma 3aaBeHNS Ha MpeaocTaBfieHne MYyHULMMANbHON YCNyrn pasMeLlaeTcs Ha
carite MOIO «/HTa», M®L], a Takxke Ha MopTase rocyaapCTBEHHbIX 1 MyHULMNASIbHBIX YCIYT 1
MopTasne rocyaapcTBeHHbIX yenyr Pecnyonnkm Komu.

2.23.1. MpegocTaBneHve  MyHUUMNATBHON  YCIyru nocpeacTBoM NnopTasioB
rOCyfapCTBEHHbIX M MYHULUMNIbHLIX YCAyr ((PYHKUMIA) OCYLLECTBAAETCA MyTeM 3arnofiHeHus
NHTEPaKTUBHbIX (DOPM 3aAB/IEHNIA O NPEeLOCTaBEHNN YCYTN U LOKYMEHTOB, HEOOXOAUMbIX A1
NOMYyYEHNs YCNYyru.

2.23.2. TpeboBaHUA K 3MEKTPOHHbLIM [AOKYMEHTaM W 3/1eKTPOHHLIM KOMWUAM [LOKYMEHTOB,
npegocTassieMbIM Yepes NopTasibl FOCYAAPCTBEHHbIX Y MyHULMNANbHBIX YCAYT ((hYHKUWIA):

1) [onyCTUMbIMK pacLUMpPeHVsSMN  NPUKPENSISEMbIX 3/IEKTPOHHbIX 06pa3oB  ABMSHOTCS:
(havinbl apxmBoB (*.zip); (halinbl TeKCTOBbIX AOKyMeHTOB (*.doc, *.docx, *.txt, *.rtf); caiinbl
3NEKTPOHHbIX Tabnuy, (*.xlIs, *.xIsx); ainbl rpapuyeckmnx nzobpaxeHunin (*.jpg, *.pdf, *.tiff);
(havinbl Nnepegayn reonHOOPMaLMOHHbLIX AaHHbIX (*.mid, *.mif);

2) BOKyMeHTbI B hopmaTe Adobe PDF fo/mKHbI 6bITb OTCKaHMPOBaHbI B YepHO-6e/10M 6o
CepoM LBeTe, 06ecneymBatOLLeM COXpaHeHVe BCeX ayTeHTUYHbLIX MPU3HAKOB MOAIMHHOCTU
(KayecTBO - He MeHee 150 TOoYeK Ha AKM);

3) KaXAbli OTAE/bHbIN [OKYMEHT [O/DKEH OblTb OTCKAaHUPOBAH W 3arpy>XeH B CUCTEMY
nofjayv [AOKYMEHTOB B BMAe OTAeNbHOro (haina. Konnyectso (hainoB [OMHKHO COOTBETCTBOBATb
KONNYEeCTBy  [JOKYMEHTOB,  MNPEACTaBNAEeMbIX  4Yepe3  MopTasiibl  FOCYAAPCTBEHHBLIX U
MYHULMNANbHBLIX — yenyr  ((DyHKUMIA), a HaumeHoBaHWe (hailioB  [O/HKHO  MO3BOJATH
NOEHTUULMPOBATb LOKYMEHT Y KOJIMYECTBO CTPaHNL, B JOKYMEHTE;

4) (haiinbl, NpesocTaBnseMble Yepes NopTasbl FOCYAapPCTBEHHBIX U MYHULUMMAbHLIX YCyr
(yHKUWMIA), He LO/MKHBI COAePXKaTb BUPYCOB U BPEAOHOCHbLIX NMPOrpamMm.

2.23.3. ONeKTPOHHble [OKYMEHTbl W 3/1EKTPOHHbIE KOMUW [OKYMEHTOB B 3/1EKTPOHHOM
(hopMe  [O/DKHBI  6GbITb  MOAMMCaHbI  3NEKTPOHHOM MOANWUCHLIO, KOTOpas AOMyCKaeTcs K
MCNONb30BaHMIO MpWY Ob6paleHun 3a MoayYeHneM MYHULMMAJbHOM YCyrn, OKasblBaeMon C
NPYMEHEHVEM  YCUNIEHHON  KBa/IM(MLMPOBAHHOW  3MIEKTPOHHOW  nognucu.  3asBuTenb -
(M3nYeckoe /MU0 BMpaBe WCMOMb30BaTb MPOCTYH 3/IEKTPOHHYKO MOANUCL B Ciy4ae,
npeLycMOTPeHHOM nyHKTOM 2(1) [lpaBun onpefeneHns BULOB 3/IEKTPOHHOM nognucwy,
MCNONb30BaHME KOTOPbLIX [LOMYCKaeTCcA Npu obpalleHuMn 3a MosiydyeHVeM roCyAapCTBEHHBIX U
MYHULMNAIbHBLIX  YCNYT,  YTBEPXAEHHbIX MOCTaHOB/eHWeM [paBuTensCcTBa  POCCUMIACKON
depepayunn ot 25.06.2012 Ne 634 «O BuAax 3M1eKTPOHHOW MOANUCK, UCMOMb30BaHME KOTOPbIX
[0NyCcKaeTcs Npu 06paLLeHnn 3a NOTyHeHWEM roCyAapCTBEHHbIX Y MYHULMNANbHBIX YCYT .

2.24. 3asBneHne 0 NPeAoCTaB/ieHUN MyHULMNANBLHOW YCYr NOAaeTCs 3aaBUTENEM Yepes
M®LL n(M4HO Npy HaIMUMK SOKYMEHTA, YA0CTOBEPSAOLLEro IMYHOCTb.

2.25. 3asBWTENb MMeeT BO3MOXHOCTb MOMYYEHWUS CBEAEHWI O Xofe pacCMOTPeHus
3aB/1IEHUNSA, NOLAHHOIO B 3/IEKTPOHHOM (hOpPME C MCNO/b30BaHNEM NOPTa/I0B rOCYAapPCTBEHHbIX U
MYHUUMNANbHbIX — yCnyr  ((hyHKUMIA), a Takke BO3MOXHOCTb MOMYYEHWUs pPe3ynbTaToB
npeLoCTaBNeHNS YCYT B 3IEKTPOHHOMW hopMe.

I11. CocTaB, NocneaoBaTe/IbHOCTb M CPOKM BbIMO/THEHMA aAMUHUCTPATMBHBLIX NPOLEAYP,
Tpe6oBaHUS K MOPSAAKY MX BbIMNOMHEHUS, B TOM UMC/e 0COGEHHOCTM BbIMO/THEHUS]
aIMMHUCTPATUBHbIX NPOLEeAYP B 3/1EKTPOHHOM (hopMe, a TaKXKe 0CO6EHHOCTY
BbINOMHEHUS aIMUHUCTPATUBHbIX NPOLEeAyP B MHOrO(YHKLMOHA/IbHbIX LIEHTPax



3.1. MpepocTaBneHne MyHULMNAIbHON yCnyrn B AAMUHUCTPaLUM BKIKOYaeT crefytoLiue
aAMUHUCTPATUBHbIE NPOLEAYPLI:

1) npvem ©n peructpaums 3afBneHWs U WHbIX [OOKYMEHTOB [ANA MpefoCTaBieHus
MYHULMNANbHOW YCNYTH;

2) MNPUHATME pelleHMs O npegocTasneHnn (pewleHns 06 OTKase B MpefocTaBieHUN)
MYHULMNNbHOW YCNYTH;

3) yBeLoM/ieHWe 3afBUTENA O MPUHATOM peLleHWW, Bbljayva 3aaBUTENH0 pe3ysbTara
npefoCTaBNeHNS MyHULMNANbHOW YCNYTU.

3.1.1. lMNpeaocTaBneHne MyHMUMNANbHOW ycnyrn yepe3s M®L, 1 B 31eKTPOHHOW (opme
BK/IHOHAET CNeayroLLmMe aqMUHUCTPaTMBHbIE NpoLeaypb! (AencTBuMS):

1) npuem wn peructpauus 3asBNeHWA W WHbIX [JOKYMEHTOB A/ MpesoCcTaBleHus
MYHULMNNbHOW YCNYTH;

2) MONy4YeHWe pelleHns O npeaocTaBneHUM (peweHns 06 OTKase B MNPeAoCTaBNEHUN)
MYHULMNNbHOW YCNYTH;

3) yBeLOMieHWe 3afBUTENA O MPUHATOM peLUeHWW, Bbljava 3asBUTENHO pe3ysbTara
npeLoCTaBNeHNs MyHULMNANbHOW YCNYTU.

3.2. MNMpegocTtaBneHvie B yCTaHOB/IEHHOM MOPAAKE UH(opMaL MK 3adBUTENAM U 0becneyeHne
AOCTyNa 3asBMTeNeli K CBEAEHMSIM O MyHUUMNaANbHOM ycnyre ykasaHo B NyHKTe 1.4
AIMUHNCTPATUBHOIO pernameHTa.

Mpurem 1 perucTpaums 3asiBNeHNS U UHbIX JOKYMEHTOB
ANS1 NPeA0CTaBNEHNST MYyHULMNANbHOR yCnyru

3.3. OcHOBaHMeM A/ Havaia afMUHUCTPATMBHOM MpoLeaypbl SBASETCA NOCTYMIeHne oT
3asBUTENA 3a9B/IEHNSA O NPeAOCTaBNEHNN MYHULMMNAbHOWR YCYTi:

1) Ha 6ymaKHOM HOcuTene HenocpeacTBeHHO B MDLL;

2) Ha 6ymaxHOM HocuTesie B AAMUHUCTPaLMIO Yepe3 OpraHv3auutio MoYTOBOW CBA3M,
MNHYIO OPraHmn3aLmio, OCyLLEeCTB/AIOLLYHO LOCTaBKYy KOPPECMOHAEHLMN;

3) B (hOopMe 3/IEKTPOHHOIO JOKYMEHTa C MCMOo/b30BaHMeM opTana rocyapCTBEHHbIX U
MyHUUMNaNbHbIX — yenyr — (pyHKumiA) Pecnybnvkn Komu un (unm)  EguHOro  noptaia
roCyZfapCTBEHHbIX M MyHULMNANbHBIX YCIYr (PYHKLWIA).

3.3.1. OyHas (hopma nofaym LOKYMEHTOB - nojava 3asBneHUs U LOKYMEHTOB MpU MYHOM
npveme B MPWEMHble Yacbl WM NO NpeBapuTeNibHOW 3anucu. Mpu o4HOW (hopme nojayn
[IOKYMEHTOB 3adBUTe/Ib NOAAET 3aAB/IEHME U OOKYMEHTHI, YKa3aHHble B MyHKTax 2.6, 2.6.1, 2.6.2
ALMVUHUCTPATUBHOIO perfnamMeHTa B OyMaXXHOM BWAE, TO €CTb AOKYMEHTbl YCTaHOB/IEHHOM
(hopMbl, CPOPMMPOBAHHbIE Ha BYMaXXHOM HOCUTESIE.

1) B M®L| npegycmMoTpeHa TOMIbKO 04Has (hopmMa nojaym JOKYMEHTOB.

2) B uendx npegocTaBieHWs  MYHULMMANbHOW  YCNYrn  OCYLLECTBASETCA  Mpuem
3adBUTENEN NO NPeABapUTENbHOM 3anncu.

3anucb Ha MpvemM NpPOBOAWTCA MNOCPeACTBOM EAMHOro noptana rocyfapCTBEHHbIX W
MYHULMNaNbHBIX  yenyr ((hyHKumWiA), TlopTana rocyapCTBEHHbIX WM MYHULMMAbHBIX YCAYyr
(chyHKumi) Pecny6nmkn Komu nnm no tenegoHy LeHTpa TenetoHHOro o6cnyxmeaHns ML,

3asBuTENt0 NPefOCTaB/IAETCA BO3MOXHOCTb 3anucy B Ntobble CBOGOAHbIE A8 NpuemMa aaty
1 BpeMs B Mpejenax yCTaHOB/IEHHOTO B OpraHe (opraHv3saummn) rpaguka nprema 3assuTenei.

3) CotpyaHukn M®L| He BrnipaBe Tpeb6oBaTh OT 3asBUTE/NS COBEPLUEHUS UHbIX AEACTBUIA,
KpOMe NPOXOXAEHWUA WUAEHTUPUKALUN N ayTEHTU(MKALMM B COOTBETCTBUM C HOPMATUBHbLIMY
npaBoBbIMU aKkTaMu Poccuitickoin ®defiepalu, yKasaHua Lenn npuema, a Takxe npefocTaBieHuns
CBeAeHWNI, HEeOOXOAMMBIX [NA pacyeTa AUTENIbHOCTU BPEMEHHOrO0 WHTEpBasia, KOTOPbIN
Heob6XxoAMMO 3abpOHMPOBATb A5 Mprema.

4) Tpun o4yHOM opMe nMojayun  [OKYMEHTOB  3asBfieHMe O  MNPeAocTaB/ieHun
MYHULMNIBHOW YCIyrn MOXeT ObiTb ODOpMSIEHO 3asBUTENeM B Xofe npuema B MPL, nn6o
0(hopMJIEH 3apaHee.



5) Mo npocb6e 06paTUBLLIErOCA NMLA 3asiBNIEHNE MOXKET ObITb OPOPMNIEHO CNELMaNINCTOM
M®L|, OTBETCTBEHHbIM 32 NPWEM [LOKYMEHTOB, C WCMO/b30BaHWEM MPOrpamMMHbIX CpeicTs. B
3TOM C/ly4yae 3asBUTeNb COOCTBEHHOPYYHO BMUCbLIBAET B 3asAB/IEHME CBOK (hamwuanito, UMsA U
OTYeCTBO, CTaBUT [aTy W NMOAMUCh.

6) Cneumanuct MOLl, OTBETCTBEHHbIM 3a MPWEM AOKYMEHTOB, OCYLUECTBNSET
CnefyroLLme JeicTBUA B XO4e Npuema 3aaBuTens:

a) YCTaHaB/MBaeT npegMeT o6palleHusi, NpPoBepseT [OKYMEHT, YAOCTOBEPSAOLMIA
JMYHOCTDb;

6) npoBepseT MNOIHOMOUNS 3aABUTENS;

B) TMpOBEPSeT HaIMume BCEX [AOKYMEHTOB, He0OXOAMMbIX [AN1F MpefocTaBieHuns
MYHULMNNBLHOW  YCNYrn, KOTOopble 3asBUTENlb 00s3aH NpPeAocTaBUTb CaMOCTOSATENIbHO B
COOTBETCTBUW C NYHKTOM 2.6, 2.6.1, 2.6.2 AAIMUHUCTPATMUBHOIO PernaMeHTa;

r) MpoBepsieT COOTBETCTBME NPeLCTaB/IEHHbIX AOKYMEHTOB TPe6OBaHUAM,

L) TMpVHUMaET Yy 3adBUTeNs NpeacTaB/ieHHble JOKYMEHThI;

€) PperucTpupyeT 3asBfieHVWe W NpeACTaBNeHHble AOKYMEHTbl MOA WHAMBULYAIbHbIM
MoOpSAAKOBbIM HOMEPOM B [ieHb UX MOCTYM/IEHUS;

X) Bbl4aeT 3aABUTENO PACMUCKY C OMUCbIO MPeLCTaB/eHHbIX LOKYMEHTOB U yKa3aHWEM
[aTbl X NPUHATUA, NOATBEPXKAAIOLLYIO NPUHATHE LOKYMEHTOB.

7) Tpu HeobxogumocTn cneynanuct MOL, m3rotaBnmBaeT KONUWM NpPeLCcTaBieHHbIX
3adBMTeNIeM [OKYMEHTOB, BbIMOMIHAET Ha HWUX Haanucb 06 WX COOTBETCTBUWM MOL/MHHbLIM
aK3emnspam, 3aBepseT CBOEN MNOANUCHIO C yKasaHeM hamuinm n MHULMASOB.

8) [Mpw oTcyTCTBMM Yy 3adBUTENA 3arOSIHEHHOTO 3asB/IEHUA WM HEnpaBU/IbHOM ero
3anonHeHny cneuynannct MOLL, OTBETCTBEHHbIN 3a MPUEM [LOKYMEHTOB, MOMOraeT 3asBUTESO
3ano/HUTL 3asB/IEHNE.

9) [OnMTeNbHOCTb OCYLLECTBNEHUS BCEX HEOOXOAUMBIX AEACTBUIA He MOXKET MpeBblllaTb
15 MUHYT.

3.3.2. 3ao4Has ¢opma Nojaynm AOKYMEHTOB - Hanpas/ieHMe 3adB/ieHNUs O NpesoCTaB/IeHUN
MYHULUMNANLHOW  YCNYrM W [OKYMEHTOB 4Yepe3 OpraHv3auMio MOYTOBOM CBA3M, WHYHO
OpraHu3auuio, OCyLLeCTB/AIOLLYHO LOCTaBKY KOPPeCNOoHAeHUM, Yepes MopTan rocyapCTBeHHbIX
N MyHUUMNanbHbIX ycnyr (hyHkumin) Pecny6onukn Komu w (unm) EAWHBLIA - nopTan
roCYAapCTBEHHbIX U MyHULUMMAbHLIX YCNYT ((PYHKLMIA).

1) MMpw 3a04HON (hopMe Mojayun JOKYMEHTOB 3asBUTE/lb MOXKET HarpaBuTb 3asBfieHne U
[LOKYMEHTbI, yKa3aHHble B NyHKTax 2.6, 2.6.1, 2.6.2 AOMUHNCTPATUBHOIO pernameHTa:

a) B BMAE OpUTMHaIa 3asBNIEHUS U KOMWUIA LOKYMEHTOB Ha GYMaKHOM HOCUTene 4yepes
OpraHM3auMi0  MNOYTOBOM  CBA3M, WHYK — OpraHu3aumio,  OCYLLECTBAAIOWYI0  [OCTaBKy
KoppecnoHgeHuMn. B gaHHOM  cflyqae  YAOCTOBEPEHME BEPHOCTM  KOMWKA  JOKYMEHTOB
OCYLLeCTB/IAETCA B MOPsAAKe, YCTaHOB/NEHHOM (Pefiepa/lbHbIM  3aKOHOAATE/IbCTBOM, [HEM
permcTpaummn  3asBfeHns  SBNAETCA [eHb MNOCTYMN/IeHWs 3asBfieHUs U [OKYMEHTOB B
ALMUHUCTpaLMIO;

0) B 3MEKTPOHHOM BWAe MOCPEACTBOM OTMPaBKW WHTEPAKTUBHOW (OPMbl 3asB/IEHNS,
NOANUCAHHOr0 COOTBETCTBYHOLLMM TUMOM 3/IEKTPOHHON NOANNCK, C NPUNOXKEHVEM 3EKTPOHHBIX
06pa3oB HeOOXOAMMbIX AOKYMEHTOB Yepe3 JIMYHbLIA KabuHeT [lopTana rocyAapCTBEHHbIX W
MyHUUMNanbHbIX — ycnyr  (pyHkumiA) Pecnybnvkn Komu wn  (unm)  EguHOro noprtana
roCYAapCTBEHHbIX U MyHULUMMAbHLIX YCNYT ((PYHKLMRA).

2) WpoeHTudmkaumsa 3adBuTens 06ecneynBaeTCA 3/1EKTPOHHBIM  UAEHTUPMKALNOHHBIM
NPUIOXEHWEM € WUCMONb30BAHMEM  COOTBETCTBYIOLLErO  CepBuMCa  €4UHON  CUCTEMbI
NAEHTUMPUKALMN N ayTEHTUPUKALNN.

3) ®dopmupoBaHMe 3asB/IEHUSA 3asBUTENIEM OCYLLECTBNSETCS MOCPEACTBOM 3ano/iHEHUA
3NIEKTPOHHOM (OpMbI 3asAB/IeHNs Ha EAMHOM nopTase rocyAapCTBEHHbIX U MYHWULMNAIbHbIX
yenyr  (pyHkuwmiA), Ha TlopTane rocyfapCTBeHHbIX W MyHUUMNaIbHbIX YCayr ((hyHKLUWiA)
Pecnybnmkn Komu, oduumanbHOM caliTe 6e3 Heo6XOAMMOCTM  LOMOSHUTENbHOW Nojayn
3asB/1IEHNSA B KAKOW-NM60 MHOW hopme.



Ha EAvMHOM nopTane rocyfapCTBeHHbIX M MyHULMNabHBIX yenyr (hyHKUmin), Ha MopTane
rocyfapCTBEHHbIX Y MyHULMMaNbHBIX yenyr (hyHKLuiA) Pecny6nmkun Komu, oduupanbHOM caiiTe
pasMeLLatoTcs 06pasLibl 3arn0/IHEHUSA 3N1EKTPOHHOM POPMbI 3a5B/IEHNS.

dopmaTHO-/I0OTUYECKass  MpoBepka  CHOPMMPOBAHHOTO  3asIB/IeHUSI  OCYLLLECTB/ISETCS
aBTOMaTUYEeCKN MOC/e 3arofiHeHNUs 3asBUTENIEM KaXKAOro W3 Mosein 3M1eKTPOHHOW (hopMmbl
3asBnieHns. T1pun BbISBEHUWN HEKOPPEKTHO 3aro/IHEHHOMO MOA 3/1EKTPOHHOM (POPMbI 3aiB/IEHNS
3a9BUTe/Nb YBEAOM/ISETCA O XapakTepe BblIsIBIEHHOW OLWMOKN U NOpsaKe ee yCTpaHeHWs 4epes
MH(OPMaLMOHHOE COOBLLEHNE B 3N1EKTPOHHON (hopMe 3asiBNIeHMS.

3.3.3. Mpwu hopMmpoBaHU 3asBNIEHNS 3asBUTENO 0OECNeYMBaeTCs:

1) BO3MOXXHOCTb KOMMPOBAHWA N COXPAHEHUSA 3aABNEHNA U UHBIX JOKYMEHTOB, YKa3aHHbIX
B NyHKTe 2.6, 2.6.1, 2.6.2 HacTosilero PernameHTa, HeoOXOAWMMbIX [ANS NPefoCTaB/ieHNs
rocyfapCTBeHHOW (MyHULMNAILHOW) YCNYTu;

2) BO3MOXHOCTb 3anO/IHEHNA HECKOSIbKUMW 3asBUTENIAMU OLHON 3MEKTPOHHOM (POPMbI
3adB/IeHns  npu  obpalleHun 3a  TOCYAAapPCTBEHHbIMW  (MYHULMMAIbHBIMKW)  yCayramu,
npegnonaralOWyMn  Harnpas/ieHne COBMECTHOIO  3asiB/IEHUSI  HECKOSIbKUMK  3afBUTENAMM
(onucebIBaeTcs B Cyvae HEO6X0AUMOCTM LOMOHUTENBHO);

3) BO3MOXHOCTb MeyvaTyt Ha 6yMaXKHOM HOCUTeNe KoMK 3N1IEKTPOHHOW (hOpMbI 3aBNEHNS;

4) coxpaHeHWe paHee BBEAEHHbIX B 3/IEKTPOHHYO ()OpMY 3asBNEHUS 3HAYEHWIN B NO6OIA
MOMEHT M0 XeNaHWI No/b30BaTess, B TOM YMC/ie Npy BO3HUKHOBEHUM OLUMOOK BBOAA M BO3BpaTe
[/ MOBTOPHOI 0 BBOZA 3HAYEHWIN B 3N1EKTPOHHYIO (DOPMY 3asiB/IEHNS;

5) 3anofHeHWe MONen 3NeKTPOHHOW (hopMbl 3asBNEHWUS A0 Havana BBOAA CBEAEHWI
3asBUTENIEM C UCMO/b30BaHWEM CBEAEHWUIA, pasMeLLeHHbIX B (hefepanbHOM FOCyLapCTBEHHOM
NH(OPMALMOHHON cucteme «EfAMHas cucTemMa WAEHTUMKALMM W ayTeHTU(UKaumMm B
WH(PacTPyKType, obecneyvBatowweli  MHHOPMaLVOHHO-TEXHONOMMYECKOE — B3aMMOLECTBME
NH(OPMALMOHHBIX  CUCTEM, MCMOMb3YEMbIX A1 MPeAOCTaBNeHUS  TOCYAAPCTBEHHbLIX U
MYHMLMNaNbHbIX YCNYr B 3NEKTPOHHOW (hopmMe» (aanee - eguHas cuctema UAaeHTUMKaLMN 1
ayTeHTUUKauumn), U cBefeHui, onybnMKoBaHHbIX Ha EAMHOM nopTase rocyfapCTBeHHbIX U
MYHUUMNaNbHbIX yenyr ((hyHKUmWi1), Ha opTane rocyfapCTBeHHbIX Y MyHULMNATbHLIX YCIyr
(tbyHKUmMn) Pecnybnvkn Komu, oduuManbHOM caiiTe, B 4aCTW, KacalOLLencs CBeAeHWiA,
OTCYTCTBYIOLLUMX B €JUHON CUCTEME ULEHTUDUKALMN N ayTEHTUDMKALNK;

6) BO3MOXHOCTb BEpPHYTbHCA Ha /OO0 M3 3TanoB 3arofIHEHUSA 3/1IEKTPOHHOW (OpPMbI
3asBnieHns 6e3 NoTepy paHee BBEAEHHOW MH(hopMaLmu;

7) BO3MOXHOCTb focTyna 3afBuTens Ha EAuMHOM nopTase rocyAapCTBEHHbLIX U
MYyHUUMNaNbHbIX ycnyr (pyHKUmMi), Ha opTane rocyfapCTBEHHbIX Y MyHULMUNATbHLIX YCIyr
(chyHKumin) Pecny6nmnkn Komun nnm ouumanbHOM calite K paHee MofgaHHbIM MM 3asiBNIEHUSM B
TeYeHVe He MeHee OfHOro roja, a Takxke 4aCTUYHO CHOPMUPOBAHHBIM 3asB/IEHUAM - B TeYeHue
He MeHee 3 MecALEB.

CopmrpoBaHHOE M NOAMNMUCAHHOE 3asiB/IEHNE N MHbIE JOKYMEHTbI, YKa3aHHble B MyHKTax
2.6, 2.6.1, 2.6.2 ALMUHUCTPATMBHOIO pernameHTa, HeobXxoAuMMble [ANA NpefocTaBNeHUs
MYHULMNNBLHOW YCNYr, HanpaensatoTcsd B AAMUHWUCTPaLMIO MOCPeACTBOM EAMHOro noptana
rOCyfapCTBEHHbIX W  MyHUUMMaNbHLIX Yyenyr (hyHKuuiA), [lopTana rocyfapCTBEHHbIX W
MYHULMNaNbHBIX yenyr (hyHKuUmiA) Pecny6nmnkmn Komu.

Mpy HanpasfeHny LOKYMEHTOB Yepe3 MopTas rocyaapCTBEHHbIX Y MyHULMMNAIbHBIX YCIYT
(thyHKUmIn) Pecny6nmkn Komu n (Mnn) EAMHBIA nopTan rocyfapCTBeHHbIX U MYHULMNASbHbLIX
yenyr ((hyHKUMIA) OHEM MONy4YeHWst 3asB/EHUS Ha NpefoCTaB/eHNe MYHULMNANbHOW YCnyru
ABNAETCA [leHb pernctpauun 3assneHns Ha MopTane rocyfapCTBeHHbIX Y MyHULMMANbHBIX YCNYr
(cbyHKumin) Pecnybnukn Komu n (nnn) EQMHOM nopTane rocyfapCTBEHHbIX M MYHULMNAIbHbIX
yenyr (hyHKUuiA).

3.3.4. Ecnu 3asBuTeNb 06paTUICA 3a04HO, CrieumanicT AAMUHUCTPaLMW, OTBETCTBEHHDIN 3a
npuemM LOKYMEHTOB:

1) ycTaHaBnMBaeT npeaMeT obpalleHus, MpoBepsieT  LOKYMEHT, YAOCTOBEPSHOLMI
JMYHOCTDb;

2) NpoBepsieT NOIHOMOYMS 3a9BUTENS;



3) NpoBepsieT  HaMume BCEX AOKYMEHTOB, He0OXOAMMbIX AN NpefoCTaB/ieHUs
MYHULMNANbHOW YCNYrK, KOTOpble 3asBuTeNb 0053aH MpeaocTaBUTb CaMOCTOSATENbHO B
COOTBETCTBUN C NyHKTamu 2.6, 2.6.1, 2.6.2 AOMUHUCTPATUBHOIO pPernameHTa,;

4) NpoBepseT COOTBETCTBYE NPELCTaBNEHHbIX JOKYMEHTOB TPebOBaHNAM;

5) NpuvHUMaET y 3a9BUTeNA NPeACTaB/IEHHbIE JOKYMEHTbI;

6) perucTpupyet 3asBneHuMe W MNpeACTaBNeHHble [LOKYMEHTbl MOA  WHAMBUAYAIbHbIM
NMopsLKOBLIM HOMEPOM B [ieHb X MOCTYNNeHUS;

7) nepefaeT Ha WCMOSHEHWE CNeLWanmncTy, OTBETCTBEHHOMY 3a MNPUHATUE PELUEHWI O
npeLoCTaBeHNN MyHULUNIbHOW YCYTI.

YBefloM/ieHNe 0 npuemMe [OKYMEHTOB HanpasfsfieTca 3asaBUTEN0 He MOo3fHee [HS,
CNefytoLero 3a AHeM NOCTYMNIeHNs 3a9B/1IEHNA U JOKYMEHTOB, CMOCOOOM, KOTOPbIA UCMO0/b30Ba/
(ykaszan) 3asBuTesNb NPW 3a04HOM 06paLLEHUN.

3.3.5. KputepremM NpuHATAA peLLeHuns O nNpueMe LOKYMEHTOB ABMAETCA Ha/IMUMe 3asB/IEHUSA
N npunaraembix K HEMy AOKYMEHTOB.

3.3.6. MakcumaibHbI CPOK WUCMOSIHEHUS afMUHUCTPATVBHOM npouedypbl coctasnser 1
pabounin leHb CO AHA NOCTYMNEHNS 3aAB/IEHUA OT 3a8BUTENN O NMPEAOCTaBEHUN MYHULMUMNAIbHO
ycnyru.

3.3.7. Pe3ynbTaTtOM agMWHUCTPATMBHON NpoLesypbl SBASETCA MpUemMm W perncrpaums B
AgMuHucTpaumm, MOLL 3adBneHns U JOKYMEHTOB, NPeACTaB/IeHHbIX 3a8BUTENEM, UX Nepefaya
cneuvanucty AAMUHUCTPauuK, OTBETCTBEHHOMY 3a MPUHATWE pPeLleHnii O npefoCTaB/eHNN
MYHULMNNbHONA YCNYT L.

Pe3ynbTaT aAMWUHWUCTPATMBHOM Mpouesypbl (MKCUMPYETCA B CUCTEME  3/IEKTPOHHOIO
[AOKYyMeHToo60poTa AgMUHMUCTpaummn B C3/[, «E1 EBthpat».

3.3.8. [eiicTBnA, HeobXoAuMble A1 MPeAOCTaBNeHUs MYHULMMANbHOW YCiyru, B TOM
yucne CBA3aHHble C MNPOBEPKOW  AEWCTBUTENIbHOCTU  YCWUEHHON  KBa/IM(DMLMPOBAHHOM
3NIEKTPOHHOM  NOAMUCK  3aABUTENS, WUCMOMb30BaHHOW Npy  0OpalleHMn 3a  NOMyyYeHUeM
MYHULMNNbHOW YCYTU:

1) noaTeepxAeHWe MNOAAMHHOCTM 3MEKTPOHHOW MNOANUCU CePTU(INKATOM, W3[aHHBIM
Y[0CTOBEpPAOLLMM LLeHTPOM, BXOAALLMM B CMUCOK aKKpPeAMTOBaHHbLIX Y0CTOBEPAIOLLNX LIeHTPOB
MwuHUCTEepPCTBA CBSA3M M MACcCOBbIX KOMMYHUKALMIA, OCYLLLECTBAISETCA HA OPULMATIBHOM MHTEPHET-
nopTtane rocygapcteeHHbIX yenyr (https://www.gosuslugi.ru/pgu/eds);

2) npoBepka CepTUPMKATOB OTKPbITbIX K/KOYel Ha COOTBETCTBME TpeboBaHWsM,
onpeAeneHHbIM NpUKasoM MUHUCTEPCTBA CBSA3M M MAaccoBbIX KOMMYHWMKaLMin PoccuiicKoi
®epepaumn ot 23.03.2009 Ne 41 «TpeboBaHMA K TeXHO/OrMAM, opmaram, NPOTOKO/aM
MH(OPMALMOHHOIO B3aUMOZENCTBMS, YHUPULMPOBAHHLIM MPOrPaMMHO-TEXHUYECKMM CPeACcTBaM
noAcucTemsl Y0CTOBEPAOLLMNX LleHTpOoB 06LLEepoccuinckoro rocyfiapCTBEHHOro
NH(OPMALMOHHOT O LeHTpax.

MPUHATKE peLLeHns 0 NPeLoCTaBIeHNN
(06 0TKase B NpefocTaBeHNN) MyHULMNASIbHOW YCyTn

3.4. OcHOBaHMEM [NA Ha4vala agMUHUCTPATUBHON MpoLeaypbl SBNSETCA Haiuume B
ALMVHUCTpaLMK 3aperucTpupoBaHHbIX [LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6, 2.6.1, 2.6.2
HacTodAwero PernameHTa.

3.4.1. Mpu paccMOTPEHUN KOMMNIEKTa JOKYMEHTOB A/ NPeOCTaBeHns MyHULMNaIbHON
ycnyru cneyuanuct OTgena:

1) onpepenset COOTBETCTBME MPEeACTaBNEHHbIX  [OKYMEHTOB TpeboBaHWAM,
yCTaHOB/NEHHbIM B NYHKTe 2.6, 2.6.1, 2.6.2 HacToALlero PernameHTa;

2) aHaM3MpYyeT COLepXKalllytocs B MPefcTaB/ieHHbIX AOKYMeHTax MHOPMaLMIio B Lensx
NOATBEPXAEHMSA CTaTyca 3aiBUTENS U ero NOTPEOGHOCTN B NOMYHEHUN MYHULMNAIbHON YCyru, a
TaKkXKe He06X0AUMOCTY NpesocTaBeHNs AGMUHUCTPaLMENR MyHULMNAIbHOR YyCNyTu;

3) ycTaHaBnMBaeT (PaKT OTCYTCTBMS WM  HaIMYMA  OCHOBaHWA AN OTKasa B
NPefocTaBieHUn MYHULUMNILHON YCAYyrn NpPeaycMOTPEHHbIX MyHKTaMu 2.14  HacTosLero
PernaveHTa;



4) ycTaHaBN/MBaeT  COOTBETCTBME  3afBUTENS  KPUTEPUSM,  HeobXoaumbIM  Ans
NpefocTaBfieHns MYHULMNANbHON YCIyrM, a Takke HalMyMe OCHOBaHW [ns OTKasa B
npeLoCTaB/eHNN MYHULMMNANIbHOW  YCNYTrK, MPefyCMOTPEHHbIX MNyHKTaMu 2.14 HacTOALLEro
PernameHTa.

3.4.2. Cneumanuct OTfena no pesynbTaTam MNPOBEPKU NMPUHUMAET OLHO U3 CNefyroLnX
PELLEHNIA:

1) 0 npefocTaBfieHNM BbINUCKM U3 PeecTpa MyHULMNA/IbHON COBCTBEHHOCTY;

2) yBefoMfieHMs 06 OTKase B MNPefoCTaBleHUM MYHULMNATbHON YCnyru, B Cryyae
Ha/IMumMa OCHOBaHWIA NS 0TKasa, MPesyCMOTPEHHbIX MYHKTOM 2.14 HacTosLwero PernaveHTa.

3.4.3. Cneuuanuct OTgena HanpaBnsieT Ha COrlacoBaHWEe MNOArOTOBMEHHbIV MPOEKT
BbINUCKM 3aBeaytoemy OTAenom.

3.4.4. Tocne cornacoBaHMs NPOEKTa, BbINUCKa U3 PeecTpa MyHULMNaNbHON CO6CTBEHHOCTU
nepeaaeTcs Ha NOANUCHL 3aMECTUTE/HO PYKOBOAUTENHO AQMUHUCTPaLNN.

3.4.5. Mocne noanucaHua BbINUCKN 13 PeecTpa MyHULMNaNbHOW COGCTBEHHOCTM OpUrMHAN
BbINWCKN BO3BpaLLaeTca crneumanncty Otaena.

3.4.6. B cnyyae OTKasa B MpPeAoOCTaBNEHUM MYHULMNAIbHOW YCNYyrn MOArOTOB/IEHHOE
cneynannctom OTfena yBefoMeHe 06 O0TKase HarpaB/iseTcsa Ha COoriacoBaHue 3aBefyroLleMy
OTtgenom. Tllocne NPOXOXKAeHWUA COornacoBaHWA YBeLOM/IEHMe HarnpasnseTcd Ha NOAMNuUCh
3aMeCcTUTENO pyKoBOAUTeNd AGMUHUCTPaLUN.

3.4.7. Tlocne nognucaHna yBefoM/IeEHNS 06 OTKase OpurvHaI yBeLOM/eHUS BO3BpaLLaeTcs
cneymanucty Otgena.

3.4.8. KpuTtepreM NpUHATUA PELLEHUS ABMSETCA COOTBETCTBUE 3adBNEHNA U MpuUiaraembix
K HEMY [JOKYMEHTOB TpeboBaHMAM HacTosALWwero PernameHTa.

3.4.9. MakcumMasbHbIA CPOK MCMOMHEHUA afMWHUCTPATMBHON NpOLefypbl COCTaBMsSeT He
6onee 6 pabounx AHelr co AHA NOMyYeHNs CNeLnanncTom, OTBETCTBEHHBIM 3a MPUHATME PELLIEHUS
MOJTHOrO KOMIJIEKTa AOKYMEHTOB, HEOOXOAUMbIX 419 MPUHATUA PeLLeHUs.

3.4.10. Pe3ynbTaTOM  aAMUHUCTPATMBHOM  Mpoueaypbl  SBNSETCA  0GhOpMIEHUE
ALMVHUCTPaLMEA [LOKYMEHTa, ABAIOLLErocs pe3ynbTaToM MpefocTaB/eHns MyHULMNaIbHOW
YyCNyrn W HanpaefeHWe [aHHOTo [OKYMeHTa Cheuuanncty, OTBETCTBEHHOMY 3a Bblhady
pesy/bTara NpefoCTaBAeHNA MyHULMUNAIBHOW YCYTW 3asBUTENIO.

3.4.11. ®dukcauuein pesynbrara BbINOJHEHHON afAMUHUCTPATUBHOM MPOLEAYPbl ABNSETCS
CO3faHne 3anuMcy W MPUKPENsieHNe CKaHWPOBaHHbIX [OKYMEHTOB, HEe0O6XOoAUMBIX A1
npefoCcTaBNeHNs MYHUUMMANbHOW  YCAyru, B CUCTEME 3/IeKTPOHHOro [0KYMEHTO060poTa
ALMVHUCTpaLMN.

YBefoM/IeHNE 3asiBUTENS O MPUHSITOM PELLEHWUN, Bblaya 3assBUTESNHO
pesynbTaTa NpeaocTaB/eHNs MyHULUNAIbHOI YCyru

3.5. OcHoBaHMeM [/ Hayana WCMOMHEHWS aAMUHUCTPATMBHOW npouesypbl SBNseTCS
nocTynsieHne cotpygHuky Otgena, M®L|, 0TBeTCTBEHHOMY 3a BbiJayy pe3y/bTarta
NpeaocTaB/ieHns YCyru, peLleHns 0 NpefoCcTaBieHn MyHULMNAIbHOW YCIYT UK peLleHns 06
0TKa3e B MPeAocTaBieHNN MyHULMNANTbHON YCnyrn (fanee - peLLeHue).

3.5.1. AAMUHMCTpaTMBHAA npoueaypa WCMNONHAETCA coTpygHukom Otpena, ML,
OTBETCTBEHHbIM 32 Bblfja4y peLLeHus.

3.5.2. Mpn nocTtynneHum pelleHns cotTpyaHuk Otgena, ML), OTBETCTBEHHbLIM 3a €ro
Bblgayy, WH(OPMUPYET 3asaBUTENIS O Ha/MUMM MPUHATOrO peLleHus W cornacyet crocob
NoyYeHns rpaXkaaHMHOM AaHHOMO peLLeHus.

3.5.3. NH(hopMunpoBaHve 3as8BUTENS OCYLLLECTB/IAETCA MO TefeoHy U (Mnn) MOCPeacTBOM
OTNpPaBNEHNSA 3IEKTPOHHOI 0 COOBLLEHMS Ha YKa3aHHbIV 3asBUTeNeM afpec 3/1EKTPOHHOM NOYThI.

3.5.4. Ecnu 3asBuTenb o06patuncs 3a npepocTtaBneHueM ycnyru  depe3 [Moptan
rOCYAAapCTBEHHbIX M MyHMUMMaNbHbIX ycnyr (hyHKumin) Pecnybnnkn Komun n (unn) EanHbINA
nopTasl rocyfapCTBeHHbIX 1 MyHULMMNAbHLIX YCIYr ((DYHKLMWiIA), TO MHPOPMUPOBaHUE 3asBUTENS
0 pesy/bTaTax NpejocTaBfeHNs MyHULMNANbHOW YCYTr OCYLLECTBSETCS Takke Yepes MopTan



roCYAapCTBEHHbIX M MyHMUMMAbHLIX yCnyr (hyHKumin) Pecnybnnkn Komun n (unv) EauHbIN
nopTas rocyapCTBEHHbIX U MYHULMMAIbHBLIX YCAYT ((DYHKLUMIA).

3.5.5. Mpy npefocTaBneHMM MYHUUMNAIbHON YCNYrn B 3M1IEKTPOHHON (hopme 3asBUTeNb
BMpaBe MofyynuTb pesy/bTaT NpefoCTaBieHNs MyHULUNAbHON YCnyrn B (hopMe 31EKTPOHHOIO
[JOKYMeHTa UM AOKYMeHTa Ha GYMaXHOM HOCUTeNe B TeYeHWe Cpoka [eicTBUA pesynbrarta
NpesocTaB/ieHNst MyHULMNAILHON YCYTI.

3.5.6. B cnyyae nnuyHoro obpauleHus 3asaBuTens COTpyAHWK MOLL, OTBETCTBEHHLIN 3a
Bbl4ayy peLUueHuns, Npu npesbaBieHnn 3asBUTeNeM [LOKYMEHTA, YAOCTOBEPAIOLLEr0 /IMYHOCTD, a
npu obpalleHun nNpeAcTaBUTENS  TakkKe [OKYMeHTa, MOATBEPXAAIOLEro  MoJHOMOYMS
npeLCcTaBMUTeNs, OCYLLECTB/AET Bblfayvy peLleHns Ha OYMaxKHOM HOCcUTeSe.

3.5.7. B cfyyae HEBO3MOXHOCTW WH(OPMUPOBaHUS CMELUINCT, OTBETCTBEHHbIN 3a
Bblgayy pesy/nbTata NpPefoCTaBMEHUS  YCAYrW, Hanpas/seT 3aaBUTENI0  pelleHne Yepes
OpraHu3auuio NoYTOBOM CBA3M 3aKa3HbIM MUCbMOM C YBELOM/IEHMEM.

3.5.8. Kputepvem npuHATAA pelleHns O Bblgade pesynbTata MpefoCTaB/IEHUS
MYHULMNIBbHOW YCYTn WX HanpasfeHnW pesynbTaTa MYHUUMNaIbHON YCNyrn MoYTOBbIM
OTNpaB/ieHNeM SBNAETCA BblOOp 3adBUTeNeM Cnocoba ero yBeOMIEHNA O MPUHATOM PeLleHuun,
BblAauu pesynbTara NpegocTaBieHns MyHULMMNAbHOW YCIYT .

3.5.9. Makcuma/bHbIi CPOK WUCMOMHEHUS aAMUHUCTPATUBHOM MNpouedypbl COCTaBnseT 3
paboumnx AHSA CO AHA NOCTYMNEHNS PELLUEHNSA COTPYAHMKY, OTBETCTBEHHOMY 3a ero Bbljauyy.

3.5.10. Pe3ynbTaToOM MCMOMHEHNS aAMUHUCTPATUBHOMN MPOLeAYpb! ABNSETCA YBeAOMIEHWe
3a8BUTENA O MPUHATOM PeLleHnn 1 (UK) Bblada 3asaBUTENIO PeLLEHUS.

Cnocobom (hukcauuy pesynbTata agMUHUCTPATMBHON Npouesypbl ABNSETCA permcrpauus
BblAauu B CUCTEME 3/IEKTPOHHOI0 AOKYMEHTO060poTa ALMUHUCTPaLLMN.

3.5.11. VHble peiicTBusA, Heobxoaumble AN NPeAOCTaBMEHUS MYHULMNANbHOW YCyru,
OTCYTCTBYIOT.

3.5.12. 3adBuTensaM 06ecrneymBaeTcs BO3MOXHOCTb OLEHWTb [OCTYMHOCTb U KayeCcTBO
MYHULMNaNBbHOW ycnyrn Ha EAMHOM nopTane rocyfapCTBEHHbLIX WU MYHUUMNASbHLIX YCayr
(byHKUmMn) 1 (Mnm) Ha [opTane roCyfAapCTBEHHbIX WM MyHUUMNAbHbIX YCAyr ((yHKUWIA)
Pecny6nunku Komu.

VicnpaBneHue oneyaTok 1 (U1n) OWM60K, JONYLEHHbIX
B JOKYMeHTax, BblaHHbIX B pe3ysibTaTe NnpejocTaB/ieHNs
MYHULUMNAIbHON yCnyru

3.6. B cnyuyae BbISBNEHNA 3asBUTENIEM OMeYvaToK, OWMOOK B MOMYYEHHOM 3asBUTENIEM
[NOKYMEHTe, SBMAIOLLEMCA Pe3y/bTaTOM MPeAoCcTaBleHUss MYyHULUNIbHON YCNYrn, 3asBUTESb
BrpaBe 06paTnTbLCA B AMUHUCTPALMIO C 3asBNEHNEM 06 UCNPaB/ieHUN JOMNYLLEHHbIX ONeYaToK 1
OWMOBOK B BblAaHHbLIX B pe3y/ibTaTe NpefoCTaB/IeHNS MyHULMNATbHOR YCNYTY AOKYMEHTAX.

3.6.1. OcHOoBaHMEM ANa Havana MpoLueaypbl NO UCNPaBAEHUIO ONeYaToK 1 (MKn) OLKNGOK,
[ONYLLEHHbIX B JOKYMEHTaX, BblaHHbIX B pe3y/ibTaTe NpeaocTaBneHns MyHULMNAIbHOR YCnyru
(panee - npoueaypa), ABNSETCA NOCTYyN/eHWe B ALMVHUCTPAUMIO 3asB/eHUs 06 ucnpasieHun
oneyatok M (Unn) OWKNOOK B [AOKYMEHTAX, BblJaHHbIX B pe3ynbTare npefocTaB/ieHNs
MYHULMNANbHOW YCnyri (ganee - 3asBneHne 06 ncnpasnieHny onevaTok u (Mimn) owmn6ok).

3.6.2. 3asBneHne 06 wucnpaBneHWM OnevyaTtok M (MnM) OWMOBOK C YyKasaHWeM crnocoba
MH(OPMUPOBaHMS O pe3ynibTaTax ero pPacCMOTPEHWS U JOKYMEHTbl, B KOTOPbIX COAepXKatcs
orneyaTku u (Mnm) oWNOKKM, NPeaCcTaBnATCA CneayoLWwmumy cnocobamu:

1) nM4HO (3aaBUTENEM NPEACTaBNATCA OPUTMHA/IbI JOKYMEHTOB C onevatkamui u (Unn)
owwnbkamu, cneynannctom OO6wero otaena AAMUHUCTPaUMKW  LeNnatoTCsd  KOMUM  3TUX
[OKYMEHTOB);

2) Yepe3 OpraHM3aLuio NOYTOBON CBA3M (3afBUTENEM HaNPaBAATCA KOMUN JOKYMEHTOB C
oreyatkamm 1 (Unm) owmbKamn).

Mpvem 1 peructpaums 3asBfeHNs 06 UCMpaBneHWM oneyaTtok u  (Mam) owKnboK
OCYLLLECTB/IAETCS B COOTBETCTBMM C MYHKTOM 3.3.1 AAMUHUCTPATUBHOIO PeriaMeHTa.



3.6.3. Mo pe3ynbTataM paccMOTPEHUs 3asBfeHUs 06 McnpaBfieHWM onevyaTok u (Knm)
OLWM60K cneupanmct OTaena B TedeHne 3 paboumnx AHen co AHS MNOCTYNNEHUS 3asB/IEHUS:

1) npvHUMaeT pelleHVe 06 MCNpaBfieHUM OrnevyaTok U (MM) OLWKMOOK, AONYLLEHHBLIX B
[JOKYMEHTax, BblfaHHbIX B pe3y/ibTaTe NpefoCTaBNeHUs MyHULMUMNANbHOR YCyrn, 1 yBeLOMASET
3a9BMTENS O NPUHATOM PELUEHUN COCOOOM, YKa3aHHbIM B 3asB/ieHMM 06 1CNpPaBeHNN OneYaTok
1 (Unn) oWmMBOK (C yKazaHMeM CpoKa 1UCrpaB/ieHNa AOMYLEHHbIX 0reyaToK 1 (Un) owmn60oK);

2) NPUHUMAET peLleHne 06 OTCYTCTBMU HEOOXOAMMOCTU MCMpaB/ieHWs oneyvyaTok U (Mnm)
OWN6OK, [ONYLWEHHbIX B  [OOKYMEHTax, BblfaHHbIX B  pe3y/bTate MpeaocTaB/ieHus
MYHULMNNBbHOW YCNYrn, U rOTOBUT MOTUBMPOBAHHBIA OTKa3 B UCMPaBIeHUN oneyatok v (1nn)
OWN6OK, [ONYLWEHHbIX B  [OOKYMEHTax, BblAaHHbIX B  pe3y/bTate MpeaocTaB/ieHus
MYHULMNNbHOW YCYTI.

WcnpasneHve oneyatok u (Uin) OWMOOK, AOMYLUEHHbIX B AOKYMEHTax, BblAaHHbIX B
pesynbTaTe NPeaocTaBIeHNs MyHULMNIbHOW YCNYr, OCYLLEeCTBAseTCs cneynannctom OTaena B
TeyeHne 3 paboumx AHei COo AHA MOCTYNeHWs 3asBfieHMs 06 UCNpaB/ieHUN OneyaTok v (Unn)
OLIMGBOK.

3.6.4. lMpun wucrpaBneHWM oneyaTtok u (MUnn) OWMOOK, AONYLLEHHbIX B AOKYMEHTaX,
BblaHHbIX B pe3y/ibTaTe NpeAoCcTaBeHNS MyHULMNAIbHOR YCNYTn, He [OMYCKaeTCs:

1) wu3MeHeHVe cofepXaHus [LOKYMEHTOB, ABMAIOLWMXCA Pe3ynbTaToM MpefoCTaB/eHuns
MYHULMNNbHOW YCNYTH;

2) BHECEHWe HOBOW WH(opMaLun, CBELEHWIA W3 BHOBb MOMYYEHHbIX [JOKYMEHTOB,
KOTOpble He 6blnn NpefcTaB/eHbl NPU Mogadve 3asBfeHust 0 NPefoCTaB/eHUN MYHULUNAIbHOM
YCNyru.

3.6.5. Kputepvem npuHATMS pewleHnss 06 ucnpaBfieHWM oneyaTtok un (Mnv) owmnbok
AB/NAETCA HaIM4yMe OrfevyaTtok u (uin) OowwnboK, LOMYLWEHHbIX B [OKYMEHTaX, ABMAOLLMXCS
pe3ynbTaToM MpPeaocTaBneHnst MyHULMMNAbHOW YCYT .

3.6.6. MaKCMMa/IbHbIN CPOK MCMONHEHNS afMUHUCTPATUBHOW NpoLefypbl COCTaBNsSeT He
bonee 7 pabounx [Hel CO AHA MOCTYyNeHUs B ALMUHUCTPaAUMIO 3asBfieHUs 06 MCnpas/ieHnm
oreyartok v (unm) oLWmn6OK.

3.6.7. Pe3ynbTatoM npoleaypbl ABNAeTCA:

1) wucnpaBfeHHble  OOKYMEHTbl,  fBMAOWMECH  pPe3ynbTaTtoM  MpefoCTaB/eHuns
MYHULMNNbHOW YCNYTH;

2) MOTMBMPOBAHHbLIN OTKa3 B MUCMPaB/JEHUN OneyvaTtok v (Un) OWM60K, AOMYLLEHHBIX B
[NOKYMEHTaXx, BblaHHbIX B pe3y/ibTare NpesocTaBneHns MyHULUMNaIbHOW YCyTri.

Bblgaya 3asBMTeNIO UCMPAB/IEHHOMO LOKYMEHTA NMPOU3BOAUTCA B MOPSAKE, YCTAHOB/IEHHOM
NYHKTOM 3.5 AAMUHUCTPATUBHOIO pPernamMeHTa.

3.6.8. Pe3ynbTaT agMMHUCTPATUBHON Npoueaypbl PUKCUPYETCA B CUCTEME 3NEKTPOHHOMO
LOKYMeHToo60poTa ALMUHUCTPaLUN.

V. ®opMbl KOHTPO/1S 06 MCNOSTHEHUM
aAMUHNCTPATUBHOIO pernamMeHTa

MopsiA0K OCYLLECTB/IEHUS TEKYLLIEro KOHTPO/ISI 3a COO/THOAEHNEM W
NCMOSTHEHNEM OTBETCTBEHHbIMM [JO/IKHOCTHLIMU NNLLAMWN NOSIOXKEHUIA
aAMUHNCTPATMBHOIO pernaMeHTa NpefocTaBNeHNs MyHULMNa/IbHON YCyrin
N MHbIX HOPMAaTUBHbIX NPABOBbIX aKTOB, YCTaHAB/IMBALLMX TpeboBaHUS
K NpeaocTaB/eHN0 MyHULUMNANbHOM YCyTu,
a TaKXXe NPUHATUEM UMW PeLIeHWT

4.1. TeKylmii KOHTPO/b 3a COG/MIOAEHVMEM W WCMOMHEHUEM [OMKHOCTHLIMM NMLAMU
MOMOXEHNIA HACTOALLEro agMUHUCTPATMBHOIO PErflaMeHTa M WHbIX HOPMAaTWUBHbIX MPaBOBbIX
aKTOB, YCTaHaBNMBAMOWMX TPeGOBaHWS K MPeAoCTaBMEHWMI0  MYHULMNAILHON  yCnyru,
OCYLLLECTB/IIETCA 3aBeaytoLM OTaenoMm.

4.2. KoHTponb 3a AesTenbHocTblo OTAena no npegocTaBneHnio MyHULMNAIbHOW Yenyri
OCYLLIECTB/NSETCA 3aMeCTUTENEM PyKOBOANUTENS AAMUHUCTPALUN.



4.2.1. KOHTpPONb 3a WCMONHeHWeM AAMWUHUCTPATUBHOIO pernameHTa COTPYAHUKaMU
ML ocyulectnaetca pykosogutenem ML,

MopsAOK 1 NEPUOANYHOCTb OCYLLECTBIEHNS MIAHOBbLIX 1
BHEM/IaHOBbIX NPOBEPOK MOMHOThI U KaYecTBa NPeAoCTaBIeHNS
MYHWLMMNA/IbHOR YCyTri, B TOM Ymc/ie NopsiaoK U hopMbl KOHTPO/SA
3a MOJIHOTOM M Ka4eCcTBOM NPEeAOCTaB/IEHMS MyHULUNAIbHOW YCyTru

4.3. KOHTpO/Mb NOMHOTBI M KayecTBa MpPefoCTaBNeHUs  MYHULMNAIbHON  yCnyru
OCYLLECTB/NIIETCA MYTEM MPOBELEHME NIaHOBbLIX U BHEMNaHOBLIX MPOBEPOK.

MnaHoBble MPOBEPKM NPOBOAATCA B COOTBETCTBUM C NNaHOM paboTbl OTAeNa, HO He pexe
1 pasa B 3 roga.

BHennaHoBble NPOBEpPKM TMPOBOAATCA B C/ly4vae MNOCTYMNNEHUA B  ALMUHUCTPaLMIO
obpaLLeHnii PU3NYECKMX 1 FOPUSNYECKMX UL, C XKanobamy Ha HapyLUeHWs UX MpaB U 3aKOHHbIX
NHTEpecoB.

4.4. BHennaHoBble MPOBEPKM MPOBOAATCSA B (hOpMe LOKYMEHTa/IbHON npoBepku u (1)
Bble34HOV NPOBEPKN B NOpsAKe, YCTaHOB/IEHHOM 3aKOHOAATe/lbCTBOM.

BHensaHoBble NPOBEPKM MOTYT MPOBOAMTHCA HA OCHOBaHUM KOHKPETHOro 06palleHus
3a9BMTeNs 0 (hakTax HapyLLeHUs UX npaB Ha MosyvyeHne MyHULMNAIbHOR YCyru.

4.5. Pe3ynbTaTbl MaHOBLIX W BHEMIaHOBbLIX MPOBEPOK O(OPMAIOTCA B BUAE aKTa, B
KOTOPOM OTMEeYat0TCA BbIAB/EHHbIE HEAOCTATKM U NPELN0XEHNA N0 UX YCTPaAHEHNIO.

OTBETCTBEHHOCTb AO/MKHOCTHBLIX NINL, 3a AeACTBUSA
(6e3gencTeuns), NPUHMMaeMble (OCYLLECTBSIEMbIE) MU
B X0fe NpefoCcTaBeHNs MyHULMNA/IbHOW YCyTn

4.6. [IOMKHOCTHbIE NnUa AAMUHUCTPaUUK, COTpyAHUKM OTAena HeceT MNepcoHasbHYH
OTBETCTBEHHOCTb 3a CO6/IOAEHVE NOPALKA M CPOKOB NPeSOCTaBeHNS MyHULMNANLHOW YCNYT I,

M®L, 1 ero pabOTHMKN HeCyT OTBETCTBEHHOCTb, YCTaHOB/IEHHYI) 3aKOHOAATE/IbCTBOM
Poccuiickoii depaepauun.

XKanoba Ha HapylleHWe nopsaka nNPeaocTaBNeHNs MyHUUMnansHoin ycnyru ML
paccmaTpuBaeTca  [OCYAapCTBEHHbIM — aBTOHOMHBIM  yupexkaeHuem  Pecny6nukun — Komu
«MHOroMyHKUMOHa/IbHBIN LEeHTP NPefoCTaB/IeHNs FOCYAapPCTBEHHbIX Y MYHULMMAbHLIX YCYT»
(nanee — TAY PK «M®Ll»). Mpn 3TOM CPOK PacCMOTPEHUS >Kaniobbl UCUUCNSETCA CO [AHS
perucTpaymm xanobbl B FTAY PK «M®LL».

MonoXeHWs, XxapakTepusytoLye Tpe6oBaHNsA K NOPSAKY U hopMam
KOHTPO/1SA 3@ NPeocTaBeHNEM MyHULIMNANIbHO YCnyri
CO CTOPOHbI FpaXkaaH, Ux 06beANHEHWIA 1 OpraHM3aLuii

4.7. KOHTpo/b 3a MpefocTaBNeHMEM YC/Yr OCYLUECTBASETCA B (hOpMe KOHTPONs 3a
cobntofeHneM  NocnefoBaTe/lbHOCTU  AEWCTBUN,  ONpefeNieHHbIX  afMWUHUCTPATUBHLIMU
npoeaypamMm No UCMONHEHWUIO MYHULMNATILHON YCAYTN U NPUHATAEM PeLLeHWNiA LOMKHOCTHBIMU
nMuamn, nyTeM MpoBeAeHNs MPOBEPOK COOMOLEHWUS U UCMOSIHEHUS [LO/MKHOCTHBIMK fiMLaMK
ALMVHUCTPaLMM  NpaBOBbIX akToB Poccuiickori  degepaumn, a TaK dXe  MNOMOXKEHWUN
ALMVUHUCTPATUBHOIO pernameHTa.

MpoBepKa TakXKe NPOBOAUTCA MO KOHKPETHOMY 00paLLEeHUIO FpaXKaaHnHa 1 OpraHu3auum.

4.8. Mpun obpalleHnn rpaxhaH, UX 00beAMHEHWIA W opraHM3auui K PYyKOBOAMTENHO
ALMVHUCTPALMN MOXET OblTb CO3f4aHa KOMMUCCUS C BK/IHOYEHMEM B ee COCTaB rpaxiaH,
npegcTaBuTeneil 06LLECTBEHHbIX 00beAMHEHWUIA N OpraHu3aumin Ana nNpoBefeHUst BHENIaHOBOW
MPOBEPKU NOJHOTbLI U KayecTBa NPesoCcTaBeHNs MyHULMNANbHOW YCYTK.

V. OocyaebHbIn (BHeCYAeOHbIn) NOPSA0K 06)KanoBaHNA 3aBUTENIEM PELLEHWNI 1
fencTBuin (6e30eiACTBNIN) opraHa, NPeAoCcTaB/SOLWEro MyHULMNAbHYH YCAYTY,



[O/DKHOCTHOrO /LA opraHa, NpefocTas/IAoLWero MyHUUNNaIbHYI yCayry, oo
MYHULUMMAIbHOT0 C/Y>XKaLlero, MHOroyHKLMOHaIbHOT 0 LeHTpa, paboTHMKaA
MHOIO(hYHKUMOHA/TIbHOIO LIEHTPA, a TakXXe opraHusauunii, npegycMoTPeHHbIX YacTbio 1.1
cTaTby 16 defepanbHOro 3akoHa ot 27.07.2010 «O6 opraHm3aunmy rnpegoctaBieHns
rocyflapCTBEHHbIX U MYHULMUMASIbHBIX YCNYT, NN NX Pab0THUKOB

VHhopmauus Ansi 3asBUTENS 0 ero npase NoAaTh »anoby

5.1. YKazaHHas B HaCTOAWEM pasfene MHpopMauma MNOANEXUT pasMeLLeHN0 Ha
ohuumansHom carite MOIO «HTa», Ha EQUHOM nopTase rocyAapCTBEHHbIX U MYyHULMN/IbHBIX
yenyr  (byHkumi), Ha [lopTasnie rocyfapCTBEHHbIX W MYHUUMNATbHbLIX YCAyr ((hyHKUMiA)
Pecny6nmkn Komu, B rocyjapcTBeHHOM MH(OPMALIMOHHON cucTeMe «PeecTp rocyfapCTBEHHbIX U
MYHULMNaNbHBIX YCnyr (hyHKUuiA) Pecny6nnkn Komm.

5.2. 3adBUTENIM MMEKOT MpaBO Ha O00XaloBaHMe peLUeHWn, NPUHATBIX B XOf4e
NnpefocTaBNeHns  MYHUUMNaIbHOW — ycniyrn,  AedcTBui  (6e3geictaus)  ALMUHUCTPaLMK,
[JO/MKHOCTHOIO nya  AgMuHuctpaumn, MOLL, paboTHuka MOLL, npu npefocTaBnieHUm
MYHULMNaNbHOW YCNYrn B AOCyAe6HOM Nnopsake.

OpraHusanmu, yKasaHHble B YyacTu 1.1 ctatbn 16 ®PefepanbHOro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHu3auuMy NpPefoCTaBleEHNA TOCYAapPCTBEHHbIX M MYHUUMNAIbHLIX YCIYr» B
Pecny6nnke KoMun OTCYTCTBYHOT.

MpeameT >aobbl

5.3. 3aABUTE/Ib MOXET 06paTUTLCA C XKa000M, B TOM YMC/e B CEAYHOLMUX ClyYasX:

1) HapyleHWe cpoka perucTpauum 3anpoca 3asaBUTens O MpeLoCTaBeHuUm
MYHULMNANbHOW YCNyru, 3anpoca, YyKasaHHOro B cTatbe 15.1 ®PefepaibHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHun3aummn rocyAapCTBEHHbIX Y MyHULMNANIbHBLIX YCYT»;

2) HapyLleHMe CpoKa MpeaocTaBfieHns MyHULMNanbHOW ycnyrn. B ykazaHHOM crydae
focynebHoe (BHecyaebHOE) 06)XanoBaHWe 3asBUTENIEM PELLUEHUIA W [AeincTBuiA (6e34eicTBUS)
M®L|, pa6oTHMka MO®LL BO3MOXHO B cnyyae, ecnm Ha MOL, peweHns n  AeicTBUs
(6e3meiicTBME)  KOTOPOro  00XKanykTCsd, BO3/IOXKEHa  (YHKUMA MO MpeaoCTaB/EHUIO
COOTBETCTBYHOLLMX rOCYAAPCTBEHHbIX UM MYHULMNAIbHBIX YCYT B NO/IHOM 00beMe B MOpsAAKe,
onpefeneHHoM Yactbto 1.3 cTaTbi 16 degepasbHOro 3akoHa ot 27.07.2010 Ne 210-®3 «0O6
OpraHun3auumn rocygapcTBeHHbIX N MyHULMNAbHBIX YCIYr»;

3) TpeboBaHVe Yy 3afBUTENS [OKYMEHTOB WAM WH(OpMauum nmbo OCyLLeCTB/IEHNS
[eCTBUIA, NpefcTaBeHne N OCYLLECTB/IEHNE KOTOPbIX HE MPeayCMOTPEHHbIX HOPMATUBHbLIMM
NpaBoBbIMM aKTamMn Poccuiickori defepaln, HOPMATUBHLIMW MPaBOBbIMU aKTamu Pecny6mku
Komu, MyHMUMNaIbHbIMU MPaBOBbLIMM aKTaMu 415 NPeAoCcTaBIeHNs MyHULMNAIbHON YCNYTI;

4) O0TKa3 B TMpueMe [OKYMEHTOB, MpeLOCTaB/leHNe KOTOPbIX NPeayCMOTPeHO
HOPMaTMBHbLIMX MPaBOBbIMM akTamu Poccuitckoil defepaumn, HOPMATVBHLIMU MPaBOBbIMM
akTamn Pecny6iimkn  Komu, MyHULMNIbHbIMU MPaBOBbIMW aKTaMu A1 NpPefoCTaB/ieHNs
MYHULMNNbHOW YCNyrK, Y 3adBUTeNs;

5) oTKa3 B NpefoCTaB/eHNM MYHULMNANIbHOW YCNYrW, ec/ii OCHOBaHUA A/ OTKas3a He
npesycMoTpeHbl (eflepaibHbIMU  3aKOHAMW U MPUHATLIMKA B COOTBETCTBUM C HUMW WHbLIMU
HOPMaTMBHbIMW  MpPaBOBbIMK  akTamu  Poccuiickon  Pefepaumn, 3akOHaMU U UHBIMK
HOpPMaTUBHbLIMX MpaBOBbIMKM akTamu Pecnybnunku Komu. B yka3aHHOM cny4yae aocypae6Hoe
(BHECYE6HOE) 06)KanoBaHMe 3asBUTENEM PeLLEeHNIA 1 aelicTBuiA (6e3peincTems) MdLL, paboTHUKa
M®Ll BO3MOXHO B cny4ae, ecnm Ha M®LL, peweHns n pgeicTena (6e30elCTBUE) KOTOPOro
06>anyroTCs, BO3/IOXKEHA (PYHKLMSA MO MPeLoCTaB/eHU0 COOTBETCTBYIOLUMX OCYAAPCTBEHHbIX
NN MyHULMNAIBHBIX YCNYTr B MOHOM 06beMe B NOpsAKe, onpeaeneHHOM YacTbio 1.3 cTatbm 16
®epepasibHOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumy rocyfapCTBEHHbIX W
MYHULMNANBbHBIX YCYr»;

6) 3aTpeboBaHMe C 3asBUTENS NP MPEAOCTaBNEHUN MYHULMNILHON YCIyrn nnaatbl, He
nNpeaycMOTPEHHOMW  HOPMaTMBHbIMKM  MNpPaBOBbIMM  akTamu  Poccuiickoin  ®epaepaumm,



HOPMAaTMBHbIMW MPaBOBbLIMY akTaMmn Pecny6nnkn Komu, MyHULUNaIbHLIMU MPaBOBbIMW aKTamMu,;

7) 0TKaz AAMVHUCTpaUMW, AO/MKHOCTHOrO /vua AgMuHucTpauymn, MOL, paboTHMKa
M®Ll, opraHu3aumii, NpeayCMOTPEHHbIX 4YacTblo 1.1 cTaTbn 16 PedepanbHOro 3akoHa OT
27.07.2010 Ne 210-d3 «O6 opraHu3aumm rocyaapCTBEHHbIX Y MyHULMUNAIbHBIX YCAYT», UKW UX
pab0THMKOB B UCMPaB/IeHNN [LOMYLUEHHbIX UMW OMeYaToK U OLWMGOK B BblAaHHbLIX B pe3y/bTaTe
NpejocTaB/ieHnst MyHULMMNAbHOR YCNyrn JOKYMeHTax b0 HapyLleHne YCTaHOBEHHOI0 Cpoka
TaKMX ncnpasneHnii. B ykazaHHOM cnydae gocyaebHoe (BHecyaebHOe) 06XxanoBaHue 3asaBUTENEM
peweHnii n paelicteuii (6espeiictens) M®LL, paboTHuka M®LL BO3MOXHO B Cny4ae, €CiM Ha
MHOTO(hYHKLUMOHa/NbHBIN LEHTP, pelleHns n aeinctems (6e34eiiCTBME) KOTOPOro 06XKanytTcs,
BO3/IOXEHA (YHKUMA MO MNPefoCTaBMEHNI0  COOTBETCTBYIOLWMX  TOCYLAPCTBEHHbIX WK
MYHULMNNbHBIX YCYr B NO/HOM 00beMe B NOpAfKe, onpefeneHHOM 4actbio 1.3 ctatby 16
®epepasibHOro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusaumy rocyfapCTBEHHbIX W
MYHULMNANBbHBIX YCYr»;

8) HapyLLeHVe CpoKa 1y NnopsaaKa Bblgaum OKYMEHTOB MO pe3y/ibTataM npefocTaB/ieHns
roCyAapCTBEHHON U MyHULMNANbHON YCNyrn,;

9) npuvOCTaHOBNEHME MPeAOCTaBNEHNS MYHULMNANbHOW YCAyrn, €ecnm OCHOBaHUA
MPUOCTaHOB/IEHNSA He NPeAYyCMOTPEHbI (efepasibHbIMM 3aKOHAMU U NMPUHATHIMA B COOTBETCTBUN
C HUMW WHbIMW HOPMaTMBHBLIMW MPaBOBLIMM akTaMu Poccuiickol defepaunm, 3akoHaMun U
WHbIMW HOPMAaTVMBHbIMW MPaBOBbIMM akTamMu Pecny6nimkn Komu. B yKasaHHOM criyyae
pocynebHoe (BHecyaeb6HOe) 06)KanoBaHWe 3asiBUTENEM PELUEHUA 1 aeincTBuin (6e3aeincTBums)
Mo®L|, pab6oTHMKa MO®LL BO3MOXHO B cnyyae, ecim Ha MOL, peweHus u [elACTBUSA
(6e3meincTBMEe)  KOTOPOro  0GXanykTCsi, BO3/OXKEeHa  (DYHKUMS N0 NpefoCTaBfEHUIO
COOTBETCTBYHOLLMX rOCYAaPCTBEHHbIX UM MYHULMNASbHLIX YCAYT B NO/IHOM 06beMe B NOPsAKe,
onpefeneHHoM Yactbto 1.3 ctaTbi 16 degepanbHoOro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHu3auum rocyaapCTBeHHbIX U MyHULMNASbHBIX YCYT»;

10) TpeboBaHve Yy 3a9BUTENS NPU NPeLOCTaBNEHNN MYHULMNATbHON YCYr LOKYMEHTOB
WM MH(opmaumm, OTCyTCTBME U (MIM) HeLOCTOBEPHOCTb KOTOPbIX HE Y4YUTLIBAIUCH MpU
rnepBoHaYabHOM OTKase B TNpWEMEe [LOKYMEHTOB, HeOOXOAMMbIX A8 NpefoCTaB/ieHNs
MYHULMNIbHOW YCyrn, NM60 B NPeAocTaBneHUNn MyHULMNAIbHOW YCYri, 3a UCKIHOYEHNEM
CNyyvaeB, NpPeaycMOTPEHHbIX MYHKTOM 4 yacTn 1 cTatbu 7 defepanbHOro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHu3aumMm rocyfapCTBEHHbIX U MyHUUMNANbHBIX yCiyr». B ykazaHHOM
cnyyae pgocyaebHoe (BHecydebHOe) 06XanoBaHMe 3asBUTENIEM  PeLleHWin U [LeicTBUiA
(6e3perictBusi) ML, paboTHka MOPL|, BO3MOXHO B cny4yae, ecnm Ha MOL, pelueHns u
Jeiictus (6e3LeiiCTBIE) KOTOPOro 06XanytTcs, BO3/IOXEHa (YHKUMS N0 NpefoCTaBNeHUIO
COOTBETCTBYHOLLMX rOCYAAPCTBEHHbIX UM MYHULMNAIbHBIX YCIYT B NO/IHOM 00beMe B MOpsAAKe,
onpefeneHHoM Yactbto 1.3 cTaTbi 16 degepanbHOro 3akoHa ot 27.07.2010 Ne 210-d3 «0O6
opraHu3auum rocyaapCTBeHHbIX U MyHULMNANbHBIX YCAYT».

OpraHbl rocyjapCTBEHHOIM BNacTu, opraHmnsauun, SO/MKHOCTHbIE LA,
KOTOPbIM MOXET ObITb NofaHa Xanoba

5.4. )Xanoba nogaetca B MUCbMEHHON (hopme Ha OyMaXKHOM HOcuTene, B 3M1EKTPOHHOW
(hopme B AgMuHucTpaumo, ML, nin6o MUHUCTEPCTBO 3KOHOMUKW Pecny6nnkn Komu — opraH
rocyAapCTBEHHON BNacTu, ABNAOWMIACA yupeauTenem M®L, (ganee MUHUCTEPCTBO).

Mprem Xanob B NMCbMEHHOW (hopme ocyLlecTBAsieTcss AgMmuHucTpaumei, M®L, B mecte
npefocTaBNeHnss MyHUUMNanbHOM ycnyrn (B MecTe, rfe 3asBuTeNb MofaBas 3anpoc Ha
npegocTasfieHne MyHULMNANbLHON YCnyri, HapyLlleHue nopsiika KoTopour obxanyetcs, nnbo B
MeCTe, rie 3aBUTENEM NOJTyHeH pe3y nbTaT YKa3aHHON MyHMLMMNAaNbHOW YCyri).

Mprem >anob B NUCbMEHHOW (hopMe ocyllecTBnseTcas MUHUCTEPCTBOM B MeCTe ero
(haKTUYECKOro HaXOXAeHUS.

XKanobbl Ha peweHns wn peinctsua (6esgeincTeme) pykoBoauTeNns ALMUHUCTPaLMK
nogatotca B CoBeT MyHMUMMNANIbHOrO 06pa3oBaHns ropoAcKoro okpyra «/HTax.

XKanobbl Ha peweHns w pgeincteus (6esgeiicteme) paboTHuka MOLL nopgarotes
pykosogutento M®LL. XKanobbl Ha peleHuns n feicteus (6esgeictene) MOLL nogatotes B



MwuHuncTepCTBO.
MopsiaoK Nogaym 1 paccMOTPEHUS XKanobbl

5.5. Xanoba Ha peweHus n feicteua (6e3geinctene) ALMUHUCTPaLMA, PYKOBOAUTENS
ALMUHUCTPaUMX, MHOTO AOHKHOCTHOrO fiMua AAMUHUCTPaUUK, MYHULUNAIBHOTO CyXallero
MOXeET OblTb Hamnpas/ieHa 4epe3 OpraHM3auuio MOYTOBOW CBSI3M, WHYH OpraHu3aumio,
OCYLLECTB/IAIOLLYI0  [OCTaBKY  KOPPecnoHZeHuun, uepes M®L, Cc  MCNonb30BaHVEM
NH(OPMALMOHHO-TENEKOMMYHUKALMOHHON CeTn «HTepHeT», oduumansHoro caimta MOIO
«MHTa», EAMHOro noptana rocyfapCTBEHHbIX W MyHUUMNaNbHbIX ycnyr (QyHKuuiA) nmbo
MopTana rocyfapCTBeHHbIX U MyHUUMNaNbHLIX Yenyr (hyHKumin) Pecny6nmkn Komu (ganee —
nopTa/ibl FOCYAAPCTBEHHbLIX U MYHULMNAMLHBLIX YCAYT ((DYHKLMIA)), a TakKe MOXET ObITb MPUHATA
npwn IMYHOM MpUeMe 3asABUTENS.

5.5.1. )Kanoba Ha pelieHns n geincteus (6esgelictene) M®LL, ero paboTHUKOB MOXET
ObITb Harpas/eHa Yepe3 OpraHn3aLmio NOYTOBOIN CBA3WN, MHYHO OpPraHu3aLuio, OCYLLECTBAAIOLLYHO
[OCTaBKY  KOppecrnoHgeHuun, 4yepes M®PL, ¢  uUCMOMb30BaHWEM  UH(OPMALMOHHO-
TENEKOMMYHUKALMOHHON  ceTu  «/IHTepHeT», odmuymanbHoro cainta MOL, nopTanos
rOCyfapCTBEHHbIX U MyHUUMNaNbHbIX YCnyr (PYHKLUMIA), a Takke MOXET ObITb NPUHSATA Npu
MYHOM NpUEeMe 3a8BUTENS.

B cnyuyae nogaun >xanobbl Npu IMYHOM MpUeMe 3asBUTENb MPeACTaBNseT LOKYMEHT,
YL,0CTOBEPSAIOLLMIA ero IMYHOCTb B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoin ®efepaunu.
Mpy nofave >kanobbl B 3/EKTPOHHOM BWAE AOKYMEHTbI MOTYT ObITb MpPeAcTaB/ieHbl B (hopme
3NIEKTPOHHbIX [JOKYMEHTOB, NOAMUCAHHbIX 3/1EKTPOHHON MOANUCHLIO, BUA KOTOPOW MpesyCcMOTPeH
3aKoHOAaTeNbCTBOM Poccuiickoin defepaumu, npy 3TOM LOKYMEHT, YAOCTOBEPSAIOLLMIA INYHOCTb
3aaBuUTeNA, He TpebyeTcs.

5.5.2. Xanoba paccmaTpmBaetca M®L, B cnyyae, ecnm MOpsAAoK NpeaocTaB/ieHns
MYHULMNNbHOW YCyrn 6bln HapyLeH BCNeACTBUe pelleHunid u aeiicTeuid (6e3geinctamns) MoL,
ero JO/MKHOCTHOMO nnua n (Mnn) paboTHUKa.

5.6. Peructpauus »anobbl ocyLlecTsnsercs AgMUHUCTpaumein, M®PL] cooTBETCTBEHHO B
XypHasie ydyeTa xanob Ha pelleHus u feictsma (6esgeiicTere) ALMUHUCTPALUKM, €ro
[AO/MKHOCTHBIX ML, 1 MyHULMNA/IbHBIX CnyxKalmx, M®LL, ero paboTHUKOB (fanee — XXypHan) He
no3fHee CNeayloWero 3a [AHeM ee [MOCTYMnjeHus paboyero [AHS C  MPUCBOEHMEM  eil
PEerncTpaLMoHHOro Homepa.

5.6.1. BegneHne XXypHana ocyllecTBnseTcs no ¢opMe M B MOPSLKEe, YCTaHOB/IEHHLIMU
NpaBoBbIM aKTOM AAMUHUCTPaLUN, NOKaIbHbIM akTOM M®LL.

5.6.2. AgMuHuCTpaumein, M®PL] BblgaeTca pacnucka 3asBUTENO B MOMYYEHUU OT HeEro
Xanobbl N UHbIX NPeACTaBNEHHbIX JOKYMEHTOB B MUCbMEHHON opMe Ha 6YMaXKHOM HOcuTene ¢
yKa3aHWeM perucTpayMoHHOro Homepa >Kanobbl, AaTbl M BPEMEHW ee TMpuema, MNepeyHs
MpeLCTaB/IeHHbIX JOKYMEHTOB HEMOCPELCTBEHHO NPU IMYHOM MpUeMe 3adBUTENS.

5.6.3.Pacniucka 0 perucTpaumMm >Xanobbl Ha peweHus n  feicteua (6e3nencTeme)
ALMUHUACTPaUMM U ee [LO/MKHOCTHBIX MWL, MYHUUMMNATBHBIX CAYXaWwmMx W MoyYeHun
[JOKYMEHTOB C YKa3aHMeM PerucTpauuMoHHOro Homepa >kafiobbl, AaTbl U BPEMEHU ee MNpuema,
MepeyHs MNpefoCTaB/IEHHbIX [OKYMEHTOB, HampasfieHHbIX Yepes M®L|, ¢  MCNoMb30BaHVEM
NH(OPMALMOHHO-TENEKOMMYHUKALMOHHON CceTU «V/IHTEpPHET», MOpTa/bl FOCYAAPCTBEHHBLIX W
MYHUUMNaNbHbIX  ycnyr (PyHKUMIA), OpraHv3aumio MOYTOBOM CBA3W, WHYIO OpraHusaumio,
OCYLLIECTB/IAIOLLYIO [OCTaBKY KOPPECMOHAEHLMM, HaNpaBifeTca 3adBUTEN0 Yepe3 opraHu3auunio
MOYTOBON CBA3W, WHYH OpraHu3auuio, OCYLLECTBAAIOLWYI [OCTaBKY KOPPECMOHAEHUMKN, B
TeueHnn 3 paboumnx [HeR Co AHSA UX perucTpayuu.

5.6.4. XKanoba B TeyeHMe O4HOro paboyero AHA CO AHA ee peructpauun NogiexuT
nepegaye LO/DKHOCTHOMY NULY, PabOTHWMKY, HaAeNeHHOMY MOSIHOMOYMAMK MO PacCMOTPEHUIO
Xanoo.

5.7. )Kanoba fo/mKHa cofepaTb:

1) HavmeHoBaHVe ALMWHWCTPAUMKW, [OMKHOCTHOrO fmua ALMUHUCTpauMKn, Moo
MYHULMNANBHOTO cnyxawero, M®L, ero pykosogutens u (Unm) pabOTHWMKA, PeLIeHUs WU



nencteuns (6e3aeiCTBME) KOTOPbLIX 00XKanytoTcs;

2) (hamunnio, UM, OTYECTBO (MOCNeAHee - MPU HaIMYKK), CBELEHNSA O MEeCTe XUTe/bCTBa
3a9BUTeNs - PU3NYECKOro NnLa IM60 HaMeHOBaHWe, CBEAEHUS O MeCTe HaxXOXAeHNA 3aABUTENS -
IOPUANYECKOTO NMUa, a Takke HoMep (HOMepa) KOHTaKTHOro TenedooHa, agpec (agpeca)
3NIEKTPOHHOM NOYTbI (MPY HAIMYUKM) 1 NOYTOBLIN aapec, No KOTOPbIM JO/MKEH OblTb Hampas/ieH
OTBET 3aABUTENIO;

3) cBefeHNs 06 06XalyeMbIX peLueHnsx 1 aercTBusx (6esgencTemmn) ALMUHUCTPaALMN,
[OO/MKHOCTHOTO ivua AAMUHUCTpauMyM nmMbo MyHMUMManbHOrO cnyxauwero, M®LL nam ero
paboTHUKa;

4) [OBOAbI, HA OCHOBaHWWU KOTOPbIX 3asBWUTENlb HE COr/laCeH C pPeLleHVeM W [eliCTBUEM
(6e3genctamem) AAMUHUCTPALMM, LOMKHOCTHOrO Nnua AAMUHUCTPaLMM 60 MyHULMNAIbHOIO
cnyxatuero, MOLL nnm ero paboTHMKa.

57.1. 3asButenem MoOryt O6blTb MpeAcTaBieHbl AOKYMEHTOB (Npu  Haanuumm),
MOATBEPXAAOLLME AOBOAbI 3a9BUTENA, MO0 UX KONUN.

5.8. B cnyuae ecnu »xanoba nogaetcs yepes NpeactaBUTeNs, UM TakXe NpeacTaBniseTcs
[OOKYMEHT, NOATBEPXKAAOLLMIA NOSTHOMOYMS HA OCYLLECTB/IEHNE COOTBETCTBYIOLLMX AeNCTBUIA. B
KayecTBe [OKYMEHTa, MOATBEPXAAtOLWeEro MoAHOMOYMSA  NPeACTaBUTENS, MOXET  OblITb
npeacTas/eHa:

1) otopmsieHHass B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickor ®epepauum
[lOBEPEHHOCTb (AN5 PU3NYECKUX NnLY);

2) odopM/IeHHass B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuitickon depepauunm
[lOBEPEHHOCTb, 3aBEPEeHHas rnevyatbio 3aABUTENS U MOANUCAHHAA PYKOBOAWUTENEM 3adABUTENSA WU
YMO/IHOMOYEHHbIM 3TUM PYKOBOAUTENEM NIULLIOM (41 FOPUANYECKUX NALL);

3) Konua pelleHns O HasHayeHuu wnn 06 u3bpaHum NnbO npukasa O HasHauYeHUU
(hM31Y4EeCKOro nnua Ha AOMKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe (hu3nyeckoe Lo obnagaet
NpaBOM [eiACTBOBATb OT UMEH 3as8BUTeNs 6e3 JOBEPEHHOCTHU.

59 B cnyyae, ecnm kanoba nogaHa 3asBuTeneM B AgmuHucTpauyuio, MOLL, B
MWHWCTEPCTBO B KOMMETEHLMIO KOTOPOr0 He BXOAUT MPUHATUE PELLEHUS MO »kanobe, B TeYeHue
3 paboumx AHEn co AHSA ee perucTpaumm ynosHOMOYEHHOE MU0 YKa3aHHOro opraHa, paboTHUK
M®Ll, coTpygHMK MwuHUCTepcTBa HanpasnsieT Xanoby B opraH, MpeaocTaBNstoLLmi
MYHULMNIbHYIO  YCNYry W YMNO/JIHOMOYEHHbIA B COOTBETCTBUM C KOMMETEHUMEA Ha ee
paccMOTPeHMe, 1 B MUCbMEHHOM (hopme MHOPMUPYET 3asBUTENS O NepeHanpaBieHN Xanoobl.

5.10. XKanobbl, 3a WCK/IOYEHMEM >Kalob Ha peLleHus, MPUHATbIE PYKOBOAUTENEM
ALMUHWCTPaUMK, paccMaTpyBalOTCA  AO/MHKHOCTHBbIM — NNLOM, pPabOTHUKOM, HAAEeNEHHbIM
MOSTHOMOYMAMM MO PACCMOTPEHMIO Xanob.

5.11. [0/mMKHOCTHOE N0, PabOTHUK, HafeNleHHbIA MOSIHOMOYMAMM MO PAcCMOTPEHUIO
Xanob, HasHayaeTCcs NPaBOBbIM aKTOM AAMUHUCTPALUN.

5.12. B cny4ae, ecnn obxanyetcs pelleHne n aeictems (6e34eincTeme) pyKoBOAUTENS
ALMUHUCTpauumK, xanoba paccmatpueaetcds B CoBete MOIO  «MHTa» B MOPALKE,
YCTaHOB/IEHHOM HaCcTOAWMUM PerfiaMeHToM.

5.13. B cnyyae ycTaHOB/IEHWA B XOfe WAW MO pe3ynbTaTtaM pPacCMOTPEHUS >Kasnobbl
MPU3HaKOB COCTaBa aAMWHWUCTPATUBHOIO MPAaBOHAPYLUEHUA WU MNPECTYMN/EHUS, AO/HKHOCTHOE
NNUO, paboTHWK, HafeneHHbIi NOSIHOMOYMSAMK MO PacCMOTPEHUIO Xanob, HesameLUTeNbHO
Harnpas/ffeT UMEKOLLMECH MaTepraibl B OpraHbl MPOKYpaTypbl.

CpoKn paccMOTpeHMS Xanob

5.14. CpoK pacCMOTPEHUs Xanobbl MCUUCNAETCA CO AHSA perucrpaumm anobbl B
AgmuHncTpaumm, M®L.

5.14.1. )Xano6a, noctynuewas B AgMUHMCTpauuio, MPLL nognexut paccMOTPeEHUIO B
TeyeHMe nNATHAALATM [AHEA CO [AHA ee perucTpauumu, a cnydae  ob6XanoBaHWs OTKasa
AQMUHUCTpaUUK, B MpuemMe AOKYMEHTOB Yy 3afBUTeNns Nnbo B WUCMpPaBieHUN [ONYLLEHHbIX
OrMeyaTok ¥ OWMOOK WM B C/ydae 06XKasioBaHMS HapyLUEHUS YCTaHOBJ/IEHHOIO CpPOKa TakuX
MCNPaB/IEHNIA - B TEUEHWE NATU pabounx fHel CO LHA ee pernctpayun.



Pe3ynbTaTbl PACCMOTPEHUSI YKaslo0bl

5.15. Mo pe3ynbTatam paccCMOTPEHUS >Kanobbl MPUHMMAETCA OfHO W3 CNefyroLmX
PeLLeHIA:

1) ypoBneTBopseT Xanoby, B TOM 4MCle B (DOPMe OTMEHbl MPUHATOrO peLIeHus,
MCNpaBfeHns AONYLEHHbIX OpraHoM, NPeAoCTaBNAOWMX MyHULMMNATbHYIO YCIYTY, OMeYaTok u
OWMOOK B BblfaHHbIX B pe3y/bTaTe MNPeAocTaBfeHns MYHULMUNATbHOW YCNyrn [OKYMeHTax,
BO3BpaTa  3afBUTENIO  [EHEXHbIX  CPeAcTB,  B3WMaHWe KOTOPbIX He MpeayCMOTPEHO
HOpPMaTMBHbLIMW MPaBOBbIMW akTamu Poccuiickon defepauun, HOPMATUBHBLIMU MPaBOBLIMU
aKkTaMun cyobekToB Poccuiickon ®efepal, HOPMAaTMBHbLIMU MPAaBOBbIMK akTaMu Pecny6/nmku
Komu, MyHVULMNaIbHBIMUY MPaBOBLIMW aKTaMK, a TakXKe B MHbIX (hopmax;

2) 0TKa3blBaeT B Y0B/IETBOPEHUN Xa00b!.

YKa3aHHOe peLLeHVe NpuHMMaeTca B hopme akta ALMUHUCTPALMN.

B cnyyae yfoBnetBopeHus Xanobbl B (hopMme MCMpaBieHns LOMYLEHHbIX OMeyaTok U
OWMOOK B BblfaHHbIX B pe3y/bTaTe MPeAoCTaB/ieHnUss MYyHULMNANbHOW YCYrn [OKYMEeHTax,
OTBETCTBEHHOE NINLL0 B TeUueHne 5 paboumx [Hein co AHA PerncTpaumm Xanobbl, FOTOBUT NPOEKT
MOTVBMPOBAHHOIO OTBETA O pe3y/ibTataxX pPacCMOTPEHWUA >Kaiobbl, B TOM YWC/e MNPOEKT
[AOKYMEHTa C MCNpaB/ieHHbIMM LOMYLWEHHbIMU OrneyaTkamn 1 oLIM6Kamm,

5.16. OcHOBaHMAMM N5 0TKa3a B YA0BMETBOPEHNN XKasl00bl ABNAKOTCA:

1) Ha/mMume BCTYNUBLLErO B 3aKOHHYHO CU/Y pelleHust cyfa, apouTpaxkHoro cyga no
Xanobe 0 TOM Xe npeaMeTe 1 Mo TEM Xe 0CHOBaHUAM;

2) nogaya >kasiobbl NMALOM, MOMHOMOYMS KOTOPOrO He MOATBEPXAEHbI B MOPALKE,
YCTaHOB/IEHHOM 3aKOHOAATeNbCTBOM Poccuiickoin denepauuu;

3) HaMumne pelleHMst MO Xanobe, NPUHATOrO paHee B COOTBETCTBUM C TpeboBaHMSAMU
HacToALero AMMHUCTPATUBHOIO pPerfiaMeHTa B OTHOLLEHUW TOTO XKe 3asABUTENA U M0 TOMY Xe
npegMeTy Xanoobbl;

4) npu3HaHue »anobbl HEO60CHOBaHHOW (peLLeHns 1 aencTems (6e3aeiCTBUE) NPU3HaHbI
3aKOHHbIMM, OTCYTCTBYeT HapyLLEHWNe Npas 3asaBUTENS).

5.17. B cnyyae ecnu B Xanobe He ykasaHbl (hamMunvg TpaxpaHWHa, HanpaswBLLEro
»anoby, uav noyToBbIN aapec, N0 KOTOPOMY [O/HKEH OblTb HanpaBieH OTBET, OTBET Ha Xasoby
He faeTcs.

5.18. AgMUHMCTpaUMs, NPX MOMYYEHUN Xanobbl, B KOTOPOW COAEPXaTcsi HeLeH3ypHble
NMB0 OCKOPOMTENbHbIE BbIPAXEHWUSA, Yrpo3bl XWU3HW, 3L0POBbIO U UMYLLECTBY LO/HKHOCTHOIO
NMUa, a TakKXe UY/IeHOB ero CembW, BrpaBe OCTaBUTb >kasioby 6e3 OTBeTa MO CYLLECTBY
MOCTaB/IEHHbIX B HEl BOMPOCOB M B TeyeHWe 3 paboumx AHEN CO [AHS perucrpaumm >xanoodbl
COO06LLMTb rpaXKAaHUHY, HarpasMBLIEMY >anoby, 0 HeLOMYCTUMOCTK 3/10yNoTPeb1IeHNs NPaBoM.

5.19. B cnyyae ecnm TeKCT >Kaiobbl He NOAJAETCS NPOYTEHMIO, OTBET Ha Xanoby He
[aeTCsA, 0 YeM B TeYeHMe CeMU AHEeR CO [HA peructpaumm Xanobbl COOOLIAeTCH rpaKaaHuHY,
HanpasuMBLLEMY >Kasloby, ecniv ero hamuans 1 NoYTOBbLIN afpec NoALAKTCA NPOYTEHWIO.

MopsaoK MHOPMUPOBaHNS 3asiBUTENS 0 pe3y/ibTaTax PacCMOTPEHMS Xaobbl

5.20. He nosgHee AHA, creayrollero 3a AHEM MPUHATUA YKasaHHOro B MyHKTe 5.15.
HacTosLero AAMUHUCTPATMBHOIO perfameHTa peLleHns, 3asdBUTeNt0 B MMCbMEHHON (hopme 1 no
XKENaHUK 3asBUTENst B 3/1EKTPOHHON opme HanpaBnseTcs MOTUBUPOBaHHLIA OTBET MO
pe3yfibTataM pacCMOTPEHMS XKanoobl.

5.20.1. B cnyyae npusHaHus Xanobbl NoAeXallein yaoBNeTBOPEHNIO B OTBETE 3a8BUTENIO
[laeTca MHGopMauus 0 [AeNCTBMSX, OCYLLECTBNSEMbIX AAMUHWUCTpaumein, MO®L|, B uensx
He3amMeaIMTeNIbHOr0 YCTPaHEHUS BbISBMEHHbIX HapyLUeHWU Mpy OKas3aHUW FoCyAapCTBEHHON U
MYHULMNANbHOW  YCNYTK, a TakKe MPUHOCATCA WM3BUHEHWUS 3a [AOCTaBNEHHbIE HEYA06CTBa M
yKasblBaeTCs MHopMaLmsa O [da/lbHeMWMX AeACTBUAX, KOTOpble HE06XO0AMMO COBEPLUUTH
3aABMTENIO B LIENISIX NOMYYeHUs rocyapCTBEHHOM AN MYyHULMNANbHOR YCYTW.

5.20.2. B cny4yae npu3HaHUSi Xanobbl He MoAfexaller YAOBNETBOPEHUIO B OTBETE



3a9BMTEMNO0 [Al0TCA aprymMeHTUPOBaHHble PasbsCHEHUA O MopsaKe 06XKasoBaHUS MPUHATOrO
peLleHuns.

5.20.3. B MOTVBMPOBaHHOM OTBETE MO pe3y/ibTaTaM PacCMOTPEHMS XKalobbl YKa3bIBaeTCS:

1) HammeHoBaHVe AamuHucTpauun, MOLl, paccmaTpmBatowero Xanoby, [AO/HKHOCTb,
hamunusi, nmMs, oT4yecTBO (MOcnedaHee — MpW HaAMuUKM)  OOMKHOCTHOrO NuLa, PaboTHUKA,
MPUHSABLLENO PeLLEHNS MO >Kaobe;

2) HOMep, Aarta, MeCTO MPUHATUA peLleHus, BKIKYas CBeAeHUA O LO/HKHOCTHOM Jinue
ALMUHUCTPaUMK, paboTHUKe MOLL, peweHne unm  geictensa  (6e34eiiCTBME)  KOTOPOro
obxanyeTtcs;

3) thamunns, nvs, 0T4eCTBO (MOCNeLHee — NPU HIMYNK) U HaMMEHOBaHWe 3asBUTeNS;

4) OCHOBaHMS 41 NPUHATUA PeLLeHs Mo XXanoobe;

5) nNpuHATOe NO Xanobe pelleHWe C yKasaHWeM apryMeHTUPOBaHHbLIX Pa3bsfCHEHUIA O
NpUYNHaAX NPUHATOrO peLleHns;

6) B Cyyae ecnv Xanoba MoLNEXUT YA0BETBOPEHMNIO - CPOKW YCTPAHEHUS BbISB/IEHHbIX
HapylweHWid, B TOM 4uC/le CPOK MpefoCTaBfeHUs pe3ynbTata MYHUUMNAIbHON  yCnyru,
MH(OpPMaUMs 0 AeNCTBUAX, OCYLLECTBMISEMbIX OpPraHoOM, NPefOCTaBAANOLMM MYHULUMNAIbHYHO
yenyry, M®L B uensix He3amea/IMTeIbHOMO YCTPaHeHWs BbISB/IEHHbIX HAPYLLUEHWIA MPY OKa3aHWUK
MYHULMNANLHOW YCNYrK, a TakkKe MNPUHOCATCA M3BUHEHWUS 3a [OCTaB/EHHble HeynobcTBa
YKa3bIBaeTCs MH(opMaumns 0 AalbHENWNX AeNCTBUSAX, KOTOpble Heo6X04MMO COBEpLUUTb
3aBUTENHO B LieNSX NOMYyYeHNUs MyHULMNIbHON YCNYT;

7) cBefleHNSA O MOpsAKe 06XKaI0BaHUA MPUHATOrO MO Xanobe peLLeHus.

MopsiioK 06KanoBaHNS PeLLeHs Mo Xasobe

5.21. B cny4ae Hecornacus ¢ pesynbTaTamn AoCyaebHOro o6XXanoBaHus, a Takke Ha
NGOV CTagum PacCMOTPEHMS CMOPHbIX BONPOCOB 3asBUTE/lb MMEET MpaBO 06paTUTLCA B Cy[ B
COOTBETCTBUW C YCTAHOB/MEHHbIM AEACTBYOLUM 3aKOHOAATEIbCTBOM MOPSAKOM.

MpaBo 3asBUTENS Ha NONy4YeHNe NHGOPMALMKN U JOKYMEHTOB,
HEoBXOAMMbIX 151 060CHOBAHWUSI 1 PACCMOTPEHUS YKanobbl

5.22. 3asBWTENb MMEET NPaBO Ha Moy4YeHre MHAOoPMaLMK U AOKYMEHTOB, HEOBXOAUMBIX
AN 060CHOBaHUS 1 PacCMOTPEHUS XKanoobl.

Cnocobbl MHhOPMMPOBaHUSA 3asiBUTENSA O NOPSAAKE Nogaymn
N PaccCMOTPEHUS XKanobbl

5.23. ViHthopmauus o nopsake nogadn 1 pacCMOTPEHMS Xanobbl pa3sMeLLaeTcs:

1) Ha MH(OPMALMOHHbIX CTEHAAX, PACNONOXEHHbIX B AQMUHUCTpaLmn, B M®LI;

2) Ha omumanbHbIX caTax MOIO «MHTa», M®L;

3) Ha nopTanax rocyAapCTBEHHbIX 1 MyHULMNANbHLIX YCAYT (DYHKLMWIA).

5.24. N'Hhopmaumto 0 nopsake nofavun 1 pacCMOTPEHMS XKaiobbl MOXHO NOMYYUTD:

1) nocpeacTBoM TenehOHHON CBA3M N0 HOMepy AgMUHMCTpauun, MLl

2) nocpeacTBoM (hakCMMUILHOTO COOBLLEeHMS;

3) npu AMYHOM o6palleHU B AgMuHucTpaumuto, M®LL, B TOM yncie no 31eKTPOHHONA
nouTe;

4) npu NUCbMEHHOM obpaLLeHnn B AgMUHUCTpaunio, MOLL;

5) nytem ny6/M4HOro NHHOPMUPOBAHHS.



MpunoxeHne 1

K aAMVHUCTPATUBHOMY PerfiaMeHTy
npesocTaBNeHNs MyHULUNIbHOW YCyrn
«[pepocTaB/eHmne BbIMUCKN

13 PeecTpa MyHULMNASIbHOM

COBCTBEHHOCTM»
N 3anpoca
OpraH, obpabaTbiBawwnii 3anpoc
Ha npefocTaB/ieHNe YyCyru
[JaHHble 3aasuTens (pPUANYECKOro nmua)

lNonHoe HanMeHOBaHWe
HOpPUAMYECKOro nvua (8
COOTBETCTBUU C

yupeanTenbHbIMW JOKYMEHTamm)

OpraHusaLoHHOo-NpaBoBas
(hopma opuAnYecKoro nmua

damunms, nms, 0TYeCTBO
PYKOBOAWTENS  tOPUAMNYECKOTO
nmua

Or'PH
puanyvecknii agpec
WHpeke PervoH
PalioH HaceneHHbIn NyHKT
Ynnuya
Jom Kopnyc KBapTupa
MouToBLIN agpec
WHpeke PervoH
PalioH HaceneHHbIn NyHKT
Ynnua
Jom Kopnyc KBapTupa
KOHTaKTHble
[laHHble

3AABJIEHNE



Mpowy npegocTaBUTb BbLINMUCKY W3 PeecTpa MyHUUUNa/IbHONW COBGCTBEHHOCTM
MYHMLMNa/IbHOFO 06pa3oBaHusA Pecny6nnkn Komu B OTHOWEHUN
cregywllero o6bekTa:

(yka3zaTb HamMmeHoBaHWe o0ObeKTa, ajpec)

MpeacTaBneHsl cnepywume AOKYMEHTbI

MecTo nonyyeHuss pesynbTaTa
npeaocTaBNneHuns ycnyrm

Cnoco6 nonyyeHus pesynbTtaTa

JaHHble npegcTaBuTens (YNOAHOMOYEHHOrO AMUa)

dammnus
Nma
OTyecTBO
[arta poxpaeHusa

,U,OKyMeHT, y,EI,OCTOBepFIIOLLU/Iﬁ NINYHOCTb npeactaBnTend

(ynosiIHoMOUYEHHOIr 0 nnuya)
Bua
Cepus Howmep
BblgaH Jata Bblgayu
Agpec perucTtpauymn npegctaButens (YNOAHOMOYEHHOro nuua)

VHpaekc PervnoH
PalioH HaceneHHbIn NyHKT
Ynnuya
Jom Kopnyc KBapTupa

AZlpec MecTa xuTenbcTBa npeacTaBuTenst (YNOsHOMOYEHHOIO mMua)

VHaekc PervnoH




PalioH HaceneHHbIn NyHKT
Ynnuya
Jom Kopnyc KBapTupa
KOHTaKTHble
[laHHble
JaTta MNoanucb/oN0




MpunoxeHne 2

K aAMVHUCTPATUBHOMY PerfiaMeHTy
npesocTaBNeHNs MyHULUNIbHOW YCyrn
«[peaocTaBneHmne BbIMUCKN

13 PeecTpa MyHULMNASIbHOM
CO6CTBEHHOCTU»

N 3anpoca
OpraH, obpabaTbiBawwmii 3anpoc
Ha npefocTaB/fieHne YCyru
JaHHble 3asButensa (puanyeckoro nvua,
VHANBUAYA/IbHOIO NpeanpuHuMaTesns)

damunnns

Nms

OTyecTBO

Jata poxgeHns

IMonHoe
NHAMBUAYaN

npeanpuHumatens <1>

HanMeHoBaHWNe
bHOrIo

OIrPHUM <2>

[OKYMEHT, ypocToBepsiowniA NYHOCTbL 3asiBUTENs

Bug

Cepus

Howmep

BblgaH

Jata Bblgayu

Afpec pervctpauun 3assutens/lpuanyveckuini agpec
(agpec pervcTpauumM) UHAVBMAYaNIbHOrO npeanpuvHuMaTens <3>

VHaekc PervnoH

PalioH HaceneHHbIn NyHKT

Ynnua

Jom Kopnyc KBapTupa

A,u,pec MecTa xXuTenbCcTBa 3asaBuTens/MNo4yToBbil agpec
nHONBMNAyas/ibHOro rnpeanpmHmnMmaTens <4>

VHpaekc

PervoHn




PalioH HaceneHHbIn NyHKT

Ynnuya

Jom Kopnyc KBapTupa
KOHTaKTHble

[laHHble

3AABNEHNE

Mpowy npegocTaBUTb BLINMUCKY W3 PeecTpa MyHUUUNa/IbHONW COBGCTBEHHOCTM
MYHMLMNa/IbHOFO 06pa3oBaHUs Pecny6nnkn Komu B OTHOWEHUN
cregywllero o6bekTa:

(yka3zaTb HamMmeHoBaHWe o0ObeKTa, ajpec)

MpeacTaBneHsl cnepywume AOKYMEHTbI

MecTo nonyyeHust pesynbTata
npeaocTaBneHuns ycnyrm

Cnoco6 nonyyeHus pesynbTtata

JaHHble npegcTaBuTens (YNOAHOMOYEHHOrO AMUA)

damunnns

Nmg

OTtyecTBO

Jarta poxaeHusa

JoKymMeHT, y[oCTOBepsiwMi NMYHOCTL MNpeacTaBuTens
(ynosiIHoMOYEHHOTr 0 Nnuya)

Bug

Cepus Howmep

BblgaH Jata Bblgayu

Adpec pervcTpaumn npeactaBuTenst (YNO/HOMOYEHHOrO Mua)



VHaekc PervnoH

PalioH HaceneHHbIn NyHKT

Ynnuya

Jom Kopnyc KBapTupa

Alpec MecTa xuTenbcTBa npeacTaBuTenst (YNO/HOMOYEHHOIO mMua)

VHaekc PervnoH
PalioH HaceneHHbIn NyHKT
Ynnua
Jom Kopnyc KBapTupa
KOHTaKTHble
JaHHble
JaTta MNoanuce/ o0

<1> MNone 3anosiHaeTc4, ecnu 7N 3aaBuUTENA «NHgMBUAYanbHbIii
MNpeanpuHnMaTeib»

<2> MNone 3anosiHaeTcH, ecnu 7N 3aAaBuUTENA «HanBNAYyanbHbIi
MpegnpuHMMaTeib»

<3> 3aronoBoOK 3aBUCUT OT TunNa 3aABUTESNA

<4> 3aronoBOK 3aBUCUT OT Tuna 3asdBUTENA. ».



